Falmouth History Archive Database Part 3

Annotations

Annotations are comments that you can add to a record for any reason you choose. They do not
form part of the Archive data but sit alongside it. Think of them as ‘Post-it’ notes; they are also
yellow. They allow users to make personal® notes within the database as an aid to research, for
sharing a comment between users, or for any other reason where a note sitting outside the data
record is required. You can add annotations just for yourself, for all users or for a specified group or
groups of users. Administrators can always see all annotations but otherwise you control who can
view them. You must have either Editor or Administrator permission to add annotations.

To add an annotation,
right click the record detail
and click on Add
annotation then choose
the scope for your
annotation from the
submenu:

for everyone, for me
only or for specified
group.

In this example choose
for everyone...

...this opens the add
annotation dialog.

This has 2 tabs: the
Annotation tab and the
Permissions tab.

On the annotation tab there are
2 fields: Caption and
Annotation.

ArchiveDb adds a default
caption that you can edit as
required. The caption can be a
maximum of 100 characters.
The Annotation field is blank
for you to enter your note. The
annotation has an unlimited
length.
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Once you have typed the
annotation text...

...click OK

The annotation appears at
the bottom of the record
detail. Annotations have a
yellow background. The
record detail also has a
yellow border applied. This
is to indicate that this record
has an annotation: because
the annotation is at the
bottom of the record detail it
may be offscreen, the yellow
border is an indication that
you may wish to scroll down
to see the comment.

This icon indicates that this
of annotation is available for
everyone to see:

co

Once you have clicked
OK on the annotation, you
need to save the record in
order to save the
annotation. Click Save.
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Annotation text can be
edited directly in the
record detail pane, but the
Caption cannot.
Remember to Save after
any changes.
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Adding annotations for groups of users

Right click the record
detail, choose Add
annotation then for
specified group from the
context menu...
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...the Add Permission 1 Add Permission Group ) X

Group dialog opens.
H Select group-type .
There are 4 radio buttons: to add: Select on2 o more system groups:
System Group ) Sysem Group || e Groups
isti Existing Group | Administrators
Ex'StIng GrouP O Single user Editors

Single User O NewGroup | All Users
New Group

Select the appropriate
group type according to
your requirement.

Cancel

The permission groups are shared with the File permission groups. There are 3 system groups:
Administrators, Editors, and All Users. All users belong to the All Users group, users having edit
permission belong to the Editors group and users having administrator privilege belong to the
Administrators group. Users are automatically added to their relevant group.

Existing group lists pre-existing user-defined groups. Single user lists all users and creates a specific
type of group containing only the stated user. It is not possible to further edit a single user group.
New group allows you to create a new group from the list of current users.

See File Permission Groups for more information.

In this example we will 5 Add Permission Group o x

create a new user-defined

Select group-tyPe | ame for group

group named CCH+JWL. to add: L
Select New Group... e | oo s o e crou
S Single user _/ (Ctri+Click for multi-select):
® New Groy User Forename Surname  Access
CCH Chris Hardy Edit
Eleanor Edit
Guest Read
B .give the group a JWL John Lane Admin
MGF Margaret  Fleet Edit

name...

MHA Michael Harris Edit
PRS Peter Searle Admin

| TF Trusty Font Edit
...select the Users. Hold = |
down the control key to

select multiple users.

Click OK when done
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Edit the caption, if | =1 Edit Annotation = @
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L
If you chose to add the annotation just for yourself, it will display this icon: ™

Annotations added for a single group of users display this icon: Lt for System groups and

this icon: EL) for user-defined groups.

. . - - . - +2
Annotations with more complex viewing permissions display this icon:
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Editing annotations

Annotations can be edited to change the Caption, annotation text or scope (which users can see the

annotation)

To edit, right-click the

- o x

annotation and choose
Edit annotation from the
context menu.
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Make any necessary
changes to Comment or
Annotation text on the
Annotation tab...

...the Permissions tab allows you
to change the scope of the
annotation. This annotation can
be viewed by all. To restrict that
you add a group of users as
described, above.
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Deleting annotations

To delete an annotation, right-
click the annotation and
choose Delete annotation
from the context menu...

...you will see a message like this.
The message requires you to
confirm deletion and also informs
you that you need to Save the
record after deleting the annotation
to complete the deletion.
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Searching annotations

Annotations can be searched using the detailed searches but not the quick search. If you have
administrator rights the search applies to all annotations. If you do not have administrator rights the
search applies to only those annotations to which you have access: ‘My Annotations’.

To view the detailed searches,

either choose Detail Search 1 Falmouth Histery Archive - . - - o X
- . ile  Edit iew i reh: f -
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the SearCh bUttOn at the bOttom 4 E Falmouth History Archive - SYSTEMDATETIME [} LASTMODIFIED Name Date
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Sort MotSorted - | NotSorted » L
. ion Show in Google Maps
Ciiteria Locati
o Lat 50.1537526 | Lon: 50681136
|l Keywords
cancel Run TEST } New Save Delete
WL
Export Datagrid
It is possible to export the contents of the datagrid to an existing Microsoft Access database. The
datab be eith *.mdb or *.accdb file. Iti ible t t tire tabl th It
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11| Penryn 1 Box 11 11.11 Lady Jane Killigrew Festival Programme of even .
BF12 Flushing 12| Penryn 1 Box 11 11.12 it Historic Pervyn Histarical notes. Strest ma | Dot reriod Covered
BF13 Constantine & Maw 13| Penryn 1 Box 11 11,13 Cornish Theatre collective fiyer for their play "B 1845 - 1848
BF14 Arwenack and the K| 14| Penryn 1 Box 11| 11.14 History of  house. Cormwall record office lealle | Document Type
8715 Falmouth Docks 15| Penryn 1 Box 11 11.15 Street of Penyn, Sheets lsting ftle af shops. b || 0 6cumen
8723 Werking Boats Sali 16/ Penryn 1 Box 11| 11.16 Letter from Penryn Town Clerk
8F24 Isclation Hospital 17| Penryn 1 Box 11/ 1117 Granite to Londen - Penryr's 19th century shipy || Remarks
8527 Tourism 18| Penryn 1 Box 11| 11.18 A short History of 5tGluvias Church including p || 2 copies
8728 Arwenack and the K 18| Penryn 1 Box 11 1119 Borouah ef Peniyn Schedule of Town Property.
87284 Arwenack Houss 1 20| Penryn 1Box 11| 1120 Tremough Gardens Exhibition prior to university
8529 Step Back in Time B 21| Penryn 1 Box 11, 1121 Penryn Am Dram Folded A4 Programmes
] —— 22| Penryn 1 Box 11 1122 Penryn Walkabout guide with description of ho
BF3 Refuse Dispsal 23 Periym 1 Box 11 1123 Arwenack - a history and planned sketches 1ot
= 24) Peryn 1 Box 11, 1124 Perryn Town Guide
BF35 Carles Retreat 25 Perryn 1 Box 11 1125 Penryn Town Council slection of Mayor Agenda
BF4 Pernan Foundiy 26 Panryn 1Box 11| 1126 Fenryn Methodist Church centenary Brochure
AP TG, 27 Peruyn 1 Bex 11 1127 Perryn Oflicial Guide.
547 Coastauard 27| Penryn 1 Box 11 Penryn Town Guide
e —— 27 Penryn 1 Box 11 Penryn Town Guide
e e— 28/ Perryn 1 Box 11 1128 Newspaper account of possible dig for Glasney
8752 Marlborough House 29 Perryn 1 Box 11 1128 Penryn Town Fair, Programme of events. p—
e 30| Penryn 1 Bax 11| 1130 Three sokdiers drawned at Penryn 6th of lanuar -t
BF54 Railway Artick 1| Penryn 1 Box 11 11.31 Penryn Museum town histary leaflet with sketch
(7 i prles 2| pernen 1 w1111 = [ |

Histany of Parrun harhour Rensinted from Falm ™

< B <
Debug
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7% Falmouth History Archive

|

- o X

File| Edit View Quick Search: | & &l F] REFH 4] 1eis7  [¥]Wl
...and click EXpOI‘t —_— Import Spreadsheet.. F11 Penryn o POLY/FHA/BOXFILES/044/0001
3 H B lwial  BFNumber  BF Serial N Title/Descripti
DataGrid from the File = vial um rial Mo Tille/Deseription Serial
Med Export current datagrid records Peneyn 1 Box 11111 The story of the foundation of the Sisters of No
menu Logout Penryn 1Box 11112 | Juilee of 150 years of Notre Dame in Britain. B Numbes
umber

779 Select Destination Access Database X
Navigate to and select | o
the existing Access € 2 v A T« FHAL > Testdocs v O Search Testdocs o
database file that is to _
be the destination... MEVIERE =- o e

...click Open

Reset Password

EF10b Budock

EF11 Peniyn

BF12 Flushing

BF13 Constantine & Maw
BF14 Arwenack and the K
EF15 Falmouth Docks
BF23 Working Beals Saili
BF24 lsolation Haspital
BE27 Tourism

BF28 Arwenack and the K
BF28A Arwenack House n
BF29 Step Back in Time Bt
BF2 Perranarwarthal

BF34 Refuse Disposal
BF343 Refuse Destructor ;
BF35 Earles Retreat

BF4 Perran Foundry

BF45 Historic Homes of F:
BF47 Coastguard

BF33 Rallway Articles

A
Pl

3| Panyn 1 Box 11113
4| penryn 1 Box 11/ 114
5| Penryn 1 Box 1] 115
B
7]
8|

9| Penryn 1 Box 11119
10| Penryn 1 Box 11| 1110
11| Penryn 1 Box 11[11.11
12| Panryn 1 Box 111112
13| Penryn 1 Box 111112
14| Penryn 1 Box 11| 11.14
15| Penryn 1 Box 111115
16| Penryn 1 Box 11| 11.16
17| Panryn 1 Box 11| 1117
18| Penryn 1 Bax 11| 11.18
18| Peryn 1 Box 111119
20| Penryn 1 Box 11| 11.20
21| Penryn 1 Box 111121
22| Penryn 1 Box 11| 11.22
23| Peryn 1Box 111123
Penryn 1 Box 11| 11.24
25| Penryn 1 Box 111125
Penryn 1 Box 11| 11.26
21| Penryn 1 Box 11/ 1127
Penryn 1 Box 1|

e
X

n
2

N
&

32| penrn 1 R 111113

Penryn versus Hilton Cleavers International XV.
| seventy years of St Gluvias. Tom Webber's persc

Glasney College pen and ink printed postcard

Asrival of foreign catle. Small newspaper exirac
Lady Jane Killigrew Festival Programme of even
Visit Historie Penryn. Historical notas. Straet ma
Carnish Theatre collective flyer for their play *f
tory of a house. Comwall record office leafle
Street of Penryn. Sheets listing title of shops, clc

| Letter from Penryn Town Clerk
Granita to London - Penryr's 19th century shipg
| A short History of StGluvias Church including
Borough of Penryn Schedule of Town Froperty
Tremough Garcens Exhibition prior to university
Penryn Am Dram Folded Ad Programmes
| Penryn Walkabaut guide with description of hor
Anwenack - 3 history and planned sketches 16t
| Penryn Town Guide
Penryn Town Coundil election of Mayor Agenda
| Penryn Methodist Church centenary Brochure
Penryn Official Guide.
| Penryn Town Guide

[ istary af Bannn harherir Rearinted from Falm
>

Penryn 1B 11|

View Errar Log Tremough School. Small assortment. School Bric | B serial No
Save Record Cl+s Penryn 1 Box 11| 11.6 | Newspaper article. Regeneration of Penryn Ancl 11 |
New Recored CuliN penryn 1 Box 11/ 117 penryn Official Guide. History, Activities, and Str

ot s Penryn 1 Box 11| 118 | Visit West Country holidays route leaflet Title/Deseription

The stary of the foundation of the Sisters of Notre Dame
in England at Penryn.

Document Type
Typed A4 Document
Remarks.

2 copies

BF5 Devoran and Rednuth) 27 Penryn 1 Box 11 Penryn Tawn Guide
) e 28/ Penyn 1Box 111128 | Newspaper account of possible dig for Glasney
852 Marlborough House 29| Penryn 1 Box 11| 1129 Fenryn Town Fair. Programme of events. Kepmonds
e 30| Pennyn 1 Box 11| 1130 | Three soldiers drowned at Penryn 6th of Januar
31| Panryn 1 Bee 11| 1131 Penryn Museum town history leaflet with skatch

New Save Delete

FHAOrigina
' Backup
UpdatePre5
__ UpdatePost!
FHA

I This PC
e 05 (C)
== DATA (D)

Name

Date modified

Type

IStu#

|@“Batabase3.accdb

28/10/2024 17:33

Micro

»

5

== My Nuance Clou
B Nahunrl

File name: Database3.accdb Access Database Files (*.mdb;*.. ~

Cancel
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Select any additional
fields from the Primary
Record that you wish to
include in the export

=

"9 Export to Access — (] X

| Name of Export Table:

| |BF11Penryn

Select required primary record fields:

("] SYSTEMDATETIME
[]ID

X] FK_FILES

] ID_PARENT

("] LASTMODIFIED
] FINC

Juip

[ ] D_PRIM_TITLE

Click Start Export

Start Export ]

Export complete

You can add additional fields from the primary record. These are:

SYSTEMDATETIME (date/time the record was created)

ID (Primary Key of record)

FK_FILES (Foreign Key to the parent File, i.e. File ID)

ID_PARENT (Foreign Key to the parent record. This will currently be an empty value)
LASTMODIFIED (date/time the record was last modified)

FINC (Record Serial Number: Serial number of record within File)

UID (Universally Unique Identifier for record)

D_PRIM_TITLE (Record title, if any)

Of these, the most useful are likely to be ID and FK_FILES as these allow you to create useful joins to
other exported tables. Creating joins in exported tables is an advanced topic that is not further
discussed, here.
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Output table in Browse File export

aE> ¢ -

File Home Create External Data

Database Tools

N A Y

Q‘L Ascending

Help  Table Fields

?]? Selection ¥

Database3 : Database- D:\FHAOriginalStuff\Testdocs\Database3.accdb (Access 2007 - 2016 file format) - Access

Table

Tgﬁ B New z

O Tell me what you want to do

View Paste (13 copy Filter % | Descending & Advanced ~ Refr:s}h B save e Find >~ B I U 2= = o7 6 .
I 2 v Al X Deete + Bl ~ he Av2 - &v===[@-
Views Clipboard ] Sort & Filter Records Find Text Formatting [ e
All ACC.. 3) @ 77 BF11Penryn X X
F SERIAL ,~ F_BFNUMBER ~ F_BFSERIALNO - F_TITLEDESCRIPTION -~ |F_DATEPERIODCOVERED - F_DOCUMENTTYPE - F_REMARKS - &
\M Penryn 1Box 11 11.1 The story of the foundation o 1845 - 1848 Typed A4 Document 2 copies
Tables & Penryn 1Box 11 11.2 Jubilee of 150 years of Notre 1845-1995 Souvenir Booklet 2 copies
3¥enryn 1Box 11 11.3 Penryn versus Hilton Cleavers 1953-1954 Souvenir Programme
FH ChackedFileSen, 4 Penryn 1Box 11 11.4 Seventy years of St.Gluvias. T: 1908-1982 Document
5 Paaryn 1Box 11 11.5 Tremough School. Small asso 1976-1982 Brochures and Magazin Blue File 281
6 Peryryn 1 Box 11 11.6 Newspaper article. Regenerat 8.1.04 Newspaper piece
7 Penyn 1Box 11 11.7 Penryn Official Guide. History C1960's Brochure 2 copies
8 Pen 1Box 11 11.8 Visit West Country holidays rc Leaflet
9 Penryr\1Box 11 11.9 Glasney College pen and ink Postcard
10 Penryn { Box 11 11.10 Arrival of foreign cattle. Small 24.12.1870 newspaper cutting
11 Penryn 1\Box 11 11.11 Lady Jane Killigrew Festival Pr 1999 & 1997 Brouchures
12 Penrvn 1 Rox 111112 Vfisit Histarie Panrun_Histaricz 1 Shest v
Record: I4 10f87 LN Search
L Datasheet View Num Lock g @ )

ArchiveDb field names in the
output are preceded by F_ as
this prevents field names
conflicting with Access reserved
words.

The ArchiveDb field name
shown is the underlying
fieldname without spaces. It
may differ slightly from the
Caption displayed on screen
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Export Selected File search

This is a query to
generate a subset of the
selected file where the
Serial value is <10...

2 Falmouth History Archive =l = [u] 1’3
File] Fdit View Quick Search: | S REFH  Wa]  1ofs  []pIps]
Impart Spreadsheet... (¥) BE11Penn £ POLY/FHA/BOXFILES/044/0001
[ Bwort DataGrid..\ ] Serial  BFNumber  BFSeralMo  Tille/Deseription Serial
l Lxport current datag? 1| Penryn 1Box 11111 The story of the foundati 1
Logout 2| Penryn 1 Box 11/11.2 | Jubilee of 150 years of Nofl
! ‘ on Clas,| BF Number
Reset Passward 3| Penryn 1 Box 11/11.3 Penryn versus Hilton Cle
4 Penryn 1 Box 11/ 114 | Seventy years of StGluviag | Penryn 1 Bax 11
View Eror Log 5 Pervyn 18ex 11| 115 remough School. Smal af. B serial No
Save Record 6| Peniyn 1 Bex 11| 116 | Newspaper article. Ragen Py
New Record 7| Penryn 1 Box 11117 Penryn Official Guide. Hist]l —
8 Penryn 1 Box 11/ 118 | Visit West Country holiday] Title/Description
B 9| Penryn 1Box 11119 Glasney College pen and iff | The story of the foundation of the Sisters of Notre Dame in England at
W1 i= BF10b Budack Penryn.
W= BE11 Penyn Date/Period Covered
W] := BF12 Flushing [185 - 1848
V1= BF13 Constantine & Mawnan S
|/ i= BF14 Anwenack and the Killigre Document Type

BF15 Falmouth Docks

BF23 Working Boats Sailing Clu
BF24 Isolation Hospital

BF27 Tourism

Selectdd File/Schema  Checked Files

Seachselected file or files sharing schema:
@) Sekected File () Files sharing Schema

Serial
[ BF Number
] BF Serial No

Field Nank ~ Serial

Source Table Integer (32
Sort Notsorted *
Criteria <10

OR

Typed A4 Document
Remarks

2 copies

Keywords

New Save

| Debug i O=

...click Export DataGrid to export the
results of the query. The remaining steps
are the same as those outlined, above.
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Export Files Sharing Schema search

This is a query to
generate a subset of the
selected files where the
Serial value is <10...

...click Export DataGrid to export the

results of the query.

After selecting the access
database the Export dialog
will be presented with a
default name for the table to
be created. You may wish to
change this to something
more meaningful.

FK_FILES (File ID) should be
included in the additional
fields as the search may
return records from more than
one file and you may need to
differentiate those files in the
output.
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almouth History Archive = - o x
EditView Quick Search: o[l (] NRAN (W]« 1of1e  [p]w]p=
_Import Spreadsheet... ¢ |3 Ealmouth Theatre Club Black Ring Binders 240415 ME £& POLY/FHA/FILEINDEX/THETRECLUB/0001
IS FleID  Seral  BF Number BF Serial No Serial
Export current “A"“J"‘ 646 1 Black Ring Binder240305(1) | Blue Divider A ~ 1
Logout 646 2| Black Ring Binder240305(1) | Turquoise Divider
5 - BF Number
Reset Password 645 3, Black Ring Binder240305(1) | Purple Divider C
646 4 Black Ring Binder240305(1) | Pink Divider D Black Ring Binder240305(1)
Ul 46 5| Black Ring Bindar240305(1) | Blue Divider E BF Serial No
Save Record s 646 6 Black Ring Binder?40305(1) | Purple Divider F -
. - " Blue Divider A
New Record Ny 545 7 Black Ring Binder240305(1) | Grean Divider G
646 8| Black Ring Bindur240305(1) | Pink Divider H Title/Description
Bt 646 9 Black Ring Binder240305(2) | Blue Divider A RCPS Annual Exhibition 1952
i= Box 1200032 John Tonkin Gilso\C: 750 1/ Penryn 1 Box 11 111
i= Burial Ground Folder 132 750 2 Penryn 1 Box 11 12 Date/Period Covered
Cabinet Indexes 750 3/ Penryn 1 Box 11 113 Juneduly 1952
L) i= Chellew Room Cupbaards - reform 50 4 penryn 1 Box 11 114 D
VN'= Falmouth Theatre Club Black Ring 750 5/ Penryn 1 Bax 11 15 v
< Typed Document
Selcted File/Schema | Checked Files Remarks
() Selected File @ Files sharing Schema [] 8F Number ~
[7] 8F Serial No.
Currgnt File: (] Title/Description
Falmbuth Theatre Club Black Ring Binders 240415 \iF (] DatefPeriod Coverad
By s ] pocument Type
FALL LUBBLAC apa\ME yP
-\ ["] Remarks
Files Wyth Same Schema: ] An
41 81 Penryn [ Caption for
1 Faljnouth Theatre Club Black Ring Binders 240415 [ Keywords o .
Field Nam ~ Sevial 2
Souree Table Integer (32 bit)
Sort NotSorted
Criteria <10
OR -
\ Reset C} Run Eenuords New Delete
Debug # OF
72 Export to Access = (m] X
Name of Export Table:
SchemaSearch

| Select required primary record fields:

| [] SYSTEMDATETIME

D
|

[]ID_PARENT

[T FINC
Juip

[] LASTMODIFIED

[] D_PRIM_TITLE

Start Export

Exporting to: D:\FHAOriginalStuff\Testdocs\Database3.accdb




Export checked files search
The exported table matches the field selection you make. FK_FILES is always include in the output as
the result of the checked files search may include records from many files. FK_FILES cannot

currently be selected as a query field. Record Serial Number is equivalent to FINC in the Export
dialog.

| 9 balmouth History Archive = = o x
e Edit View Quick Search: [ &[] F R K] EECi
() $Test File £
File 1T Annatation text n SYSTEMDATETIME uun Keywards. Geo Location name:
Tost comment 46| 12/04/2018 10:51:56| D6 17599-DAC2-4679-981A-CCICATBTATE| TEST 501537526 -5.0681146 The Poly Falmouth
14 : S0.146166666666666 504663 B8EBES8EE85 test name
147 50.146166656666666 -5.0166300800880885 test name
set up and run the 147 DADS 4883 8841 742280013450 TEST 50.146166660066066 5.04062 82882828885 test name.
60409 9FF3 ATAG Al DD60D61 36098 RECORD 50.150329 5058348 new record

search then click
Export DataGrid
from the File menu

File n. 1 is current documentation, earier v 27516/ (02023 17:35:45 | 9B5ANI2R-490R-4239-9137-CDITIZADGRDS

Falmeuth Histary Archive)
When adding dacumentation, use context r| 275186 _02/08/2023 12:35:45{985AD028-4908-4229-0137-CD3792ADGEDS|

Falmeuth Histary Archive)

Mcmd}\wwm.‘ Checked Files

(CIShort lex O Long lext C)integer ) Date ) Datelime ) Humber () Decimal () Geo Location ®) Keywords O atio ) Primary Kecord
{v] name ol Wl
L b ¥ SYSTEMDATETIME
LASTMODIFIED
7

i
Record Serial No.

fiokd Name  Annotation text| i SYSTEMDATETIME | ULID Keywords | Geo: name
Joble Annotations | Primary Cata | Primory Data | Primary Dato | Data keywords | Location Short Text
Sort Notsaorte Notsorted | NotSorted | NotSorted | NotSarted ~ | Notsorted - | NotSorted ~
Criterla |15 not null
OR = not null
Run
Debug 4 QB

Select the Access database as outlined in previous steps.

The Export dialog will be =g

! { 72 Export to Access - [m] X
presented with a default name i
for the table to be created. | Name of Export Table:
You may wish to change this

' | |ChieckedFileSearc
to something more ]\H H
meaningful.

| Select required primary record fields in Query Grid
+/ SYSTEMDATETIME r
« ID |
| FK_FILES [

ID_PARENT

LASTMODIFIED

FINC
| + UID

D_PRIM_TITLE

The primary record field l

selection cannot be edited: it

is determined by the field Exporting to: D:\FHAOriginaIStuH\Testdocs\Database3fccdb
selection you made when

setting up the query.

FK_FILES (File ID) is always

included both here and in the

query result.
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Output table in Checked Files Search

u *; \/:J % Database3 : Database- D:\FHAOriginalStuff\Testdocs\Database3.accdb (Access 2007 - 2016 file format) - Access o - O X
File Home Create External Data Database Tools Help TableFields Table £ Tell me what you want to do
A i # ion v = b
I§| ft] X Cut v ZLAscendlng fSeIectlon D} B New > Totals ¢ Replace ‘Calibri V‘ 1 v‘ .
View Paste EB Copy Filter ﬁl Descending %Advanced v Refresh G save ¢ Spelling Find —> GoTo~ T UlA Y 2 s.===[g. =,
v v Y All¥ X Delete v EH More~ N Select v - - T
Views Clipboard = Sort & Filter Records Find Text Formatting [ v
All Acc..® < ] CheckedFileSearch X b
F_FK_FILES ~ F_ANNOTATION ~ FID + F SYSTEMDATETIME ~ F UID - F KEYWORD - FNAME,DSUB GEO - F_DSUB GEO LAT)~ F DSUB GEO LON » F NAME -~
‘ Search.. £ ‘ \ B Test comment 146 12/04/2018 10:51:56 BD617599-DAC TEST LOCATIO| 50.1537$26 -5.0681146 The Poly Filmo
Tables ~ 1 147 12/04/2018 10:51:59 E4651DF2-DAD TEST2 LOCATI 50.1461666666p67 -5.04663888888889 test name
‘ B CheckedFileSe... ‘ ‘ 147 12/04/2018 10:51:59 E4651DF2-DAD NAME LOCATI 50.1461666666p67  -5.04663888888889 test name|
147 12/04/2018 10:51:59 E4651DF2-DAD TEST LOCATI 50.146166666¢667 -5.04663888888889 test nam
60409 15/03/2022 11:33:13 D3FEA925-9FF: RECORD LOCATI 50.15¢329 -5.058348 new recofd
275186 02/08/2023 12:35:45 985AD92B-490| No relejant field Falmouth|Hista
275186 02/08/2023 12:35:45 985AD92B-490| No releyant field Falmouth Histo
*
Record: [4 4 [10f7 o | N2 Search
Datasheet View Num Lock E @
. ) . Location data
ArchiveDb field names in the (DSUB_GEO)
output are preceded by F_ as is outout in 2
this prevents field names columpns LAT This column’s
conflicting with Access ) o and LON’ source is a
reserved words. If the ArchiveDb query field is a Docimal tabl field common
DSUB table (ie un-named field), ecimal table to the checked
there are 2 columns generated per data files in the
ArchiveDb field: the first is the field (DSUB_DEC) search and the
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name and that is listed in the
FNAME_DSUB_xyz column. In this
example the field name in
ArchiveDb is LOCATION. If you
have selected a table that does not
have data in all the checked files,
No Relevant Data will be shown, as
required.

also outputs
the prefix and
value in
separate
columns

column name
begins F_
followed by the
ArchiveDb field
name



Administrator Privileges

Files Context Menu: Additional Commands

The administrator role
adds 2 new
commands to the File
context menu:

Delete File and...

...Re-index
File

Re-index File

B Felmouth History Archive
ke Cdil View
Find File: b

[m] @ Falmouth History Archive
4 (| Boies
1010 Shelf 36 Box Hile 12

Serial

Falmauth Borough Deed
01572 BF12 subset Flush
26 Log of HMS Amazen
57 Cornish Churches Hil
10 Budack

100 Research Fapers

dlioiaiaiale

Quick Search: reversnd poinele

- & |(¥) BF0b Budack £

RF Number

1| Budock Box File 102
2 Budock Box File 10b,
2 Budock Box file 10
3 Budock Box File 10
4| Budack Box File 10
5| Budock Box File 10
6 Budork Bax File 10
7| Budock Box file 10

34 Refuse Dispasal
34 Refuse Destructor an
-35 Farles Retreat

-4 Perran Foundry

46 Histaric Homes of Falr
4T Coastguard

5 Devoran and Redruthéec
50 Museur

52 Marlborough House
53 The Lizard

54 Railway Articles

56 Local Histarians CALH
63 Telegraph Cables and

alanlalefa R afalala)

b <k Cithin

WL =

10b Buork 8l Budck ox Fike 10
= riiReny  Resel Checks Lo Defoull ox Hle 10
¥ EF2Fush  Clear all Checks ox File 10
MENQICO e ile: BE100 Budock o e 10
= - ox il 10
v View File Definition o File 10
2 dit File Defiition o Fle 10
= Delete Fie ox Fik 10
i Rovlnde File ox File 10
o - ox File 10
B Akl New Tl
=4 File 10
i

19| Budack Box File 10
20| Budock Box File 10
21| Budock Box File 10

24| Budock Box File 10
25| Budack Box Hle 10
26| Budock Box File 10
27| Budock Box File 10
28| Budack Box File 10
29| Budark Box File 10
30| Budock Rox File 10

Budock Dox fike 10

Budock Box File 10

Haderk Hox File 101

L=
ol [ 7

BF Serial No. Title/Description
Calour Photos Mot

BF.10b1 FriendshipSisters v

BF.10b2 Ambem: Baltbe is LF

BF.10b3 Gardens” new tear

BF.1004 "Did a lying vicar

BR1005 A Shart Histary ot

21006 S Burdock Fere ane

BF.1067 Memories of Budor

BF.1008 St Budack A Short

BF.10b9 St Budock A Short

BF.10b10 Leather bound boc

BF.10011 Leather bound bac

BF10b12 The Parish of Budo

BF.10013 The History of the

BF.10014

BF.10015

BF.10b16

BR1001/

BF.10018

BR.10019

BF.10020

BR10021

BF.10077

BF.10623

BF.10b24

BE10b25

810626

BF.10027

#1002

BF.10h79

BF.10030

Br.10031

BF.10b32

BE10h44

o X
HERA  w«  1orsa » [m)e

CUADL/A001

Serial

BF Number

Budock Box File 10a

BF Serial No

Title/Deseription

Colour Photu: Maslly Seasonal ictures looking lovrards Budock shurch
crass felds, ploughed, sseded, crops of wheat daffodils ste. 2 phota
clase to the church and grave yard.

DatefPeriod Covered
C1950-2000
Document Type
Colour photes

Remarks

Delere

Keywards
| New

The re-index File command rebuilds the word and date indices for the specified file. These indices
were discussed earlier under the heading Record indexing and searching. It should rarely be
necessary to rebuild the index of an individual File, it is much more likely that you will need to
rebuild the index for the whole database; see Index All, later.

Delete File

This command is only available to Administrators as it will permanently delete not only the selected
File but all records contained within that File. For that reason, you are safeguarded by having to OK

a couple of message boxes first.

Delete File

Are you sure you want to delete file

V' My Box File'?

Cancel
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Delete File

(7]

“My Box File'
and all its data?

You cannot unda this so confirm;
that you are really sure you want to delete file

Cancel



Folder Context Menu: Additional Commands
There are 3 additional commands on the series context menu:

B Falmouth History Archive =l - u] ®
File Edit View Quick Search: reverend polwhele a[a&][F] ARA W« wrecods [ My
Find File: | bf4 - & |l Mame: EHAZEE

W] @ Falmouth Histary Archive Sosfiles

4 [/ Boxfles

Raset Chacks to Default

...Add New
Folder...

Clear all Cherks

Add New File
Add New Folder

Edit Series Definition

...Edit Series

Definition...

...Delete Series Folder

Keywords

ML A=

Edit Folder Definition
Folders can be Fonds, Sub-Fonds, Series, etc. The context menu item will state which folder type it
refers to.

The folder definition has several fields: Title, Hierarchy Code, Hierarchy Level, Description and Notes.
The Title field can contain up to 100 characters, Hierarchy Code 10 alphanumeric characters,
Description and Notes are unlimited. The most important ISAD(G) fields are included beneath
Notes.

JE— -
79 bolder Setup - o X
Title:  Bodiles

Higrarchy Code: | BT Level of Description: | Series

Description
Notes:

Create Dates

Extent and Form
Crsatar:
Scape and Content

Copyright:

Aiccess Conditions:

oK Cancal

Hierarchy Code
Hierarchy Code forms part of the Hierarchy Reference Number and is mandatory. It must be unique
within its folder. You may choose to use numbers or a more meaningful alphanumeric convention.
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Corresponds to ISAD(G) Reference Code.

Hierarchy Level
Corresponds to ISAD(G) Level of Description

Hierarchy Level is selected from "7 raider sep = =T

the list. The available options are
Sub Fonds
Series.

filtered by the parent folder s G
hierarchy level. In this example the
parent folder is a Fonds and -
children of Fonds may be Sub-

Fonds or Series. The CoteDotes
Unspecified option is always
available and Unspecified folders
have yellow folder icons

Description

Acezss Conditions:

The full list of Hierarchy Levels is:
Institution
Fonds
Sub-Fonds
Series
Sub-Series
File
Iltem

ArchiveDb allows unlimited Sub-Sub(etc)-Fonds and Sub-Sub(etc)-Series.

Add New Folder

r
B Falmouth History Archive

In this example we create
a Sub-Series of Boxfiles.
Right click Boxfiles and

choose Add New Folder Falmouth History Archive Befiles

Reset Checks to Default Ba
Clear all Checks

File Edit View Quick Search: reverenc

Find File: | bf4 * & | Name:

Add New File joc
‘Add New Folder
Edit Series Definition

Delete Series

[¥] i= BF10b Budack
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Complete fields as required: it is
mandatory to give the folder a
title and Hierarchy Code. A
default numeric code has been
assigned. You can give this a
meaningful alphanumeric value.

The parent folder was a Series
and the only options for a child of
a Series are Sub-Series or
Unspecified.

When all required fields have
been completed, click OK.
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Folder Selup

Title

Hierarchy Code:
Descriptian

~

Notes:

Create Dates

Extent and Form.

Crestor,

Scope and Content:

Copyright

Access Conditions:

001 tevel of Descrption: | Unspecified -

Cancel

Folder Setup o x

Description:

Hierarchy T

Title:

Level of Description: | Unspecified ~

Unspecified
Sub-Series

Notes:

Create Dates:

Extent and Form:

Capyright:

Access Condit)

Scops and Conl

Creator:

jons:

Cancel



My New Sub-Series, is
placed hierarchically and
alphabetically

Delete Series Folder

=

# Falmouth History Archive Dellorig pe - @ |
File Edit View Quick Search: [ [z (7] HERAA (0] «] ©wecod) [»|[nHps ‘
Find File: test - 0 | itle: il
4 m  The Poly = ‘M, New Sub-Series
. Falmouth History Archive T ea——
4 [m] @ FHA Sub fonds1 -
WS bl [sub Saries
New Sub-Series Hierarchy Code:
1010 Shell 36 Box e | st
B0 Rudeds Description:
BF100 Research Papers
BF10b Budock
BF11 Penryn
BF12 Flushing Notes
Br13 Constantine & Maw
BF24 Isolation Hospital
BF27 Tourism ‘
BF3 Pertananworthal e——
D35 Carles Retreat
84 Pertan Foundry ‘
BF46 Historic Homes of .| Exent and Form:
BF47 Coastguard
8F5 Devoran and Redrut ‘
8750 Museum
BF52 Marlborough House | Creator:
8F53 The Lizard
BF54 Railway Articles ‘
467 Ponsanaaith and stith
BF75 Falmouth Reminisce | Scope and Content:
877 Cinema Lellers & Pe
BF/9 Falmouth Fire Brigar ‘
868 St Mawes & St Just S
Princes: Gy | Copyright
o P N ‘ Keywords New save Delete

In order to delete a series folder you must first empty it of Files. This can be done by moving all the

Files to another series, see below.

Dragging and dropping Files and Folders

To move the My New

Sub-Series folder to the
QTest Series, select My
New Sub-Series with the

left mouse button, then
drag to the QTest
Series...
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B Falmexth History Archive

Fike et View

Quick Seaci:

S

o4

(© ek

o

%
DCES

Find Fle:

ragnel collection list and |
tens Falbmouth Directory 1
Anthony Battery NT pamy
ssan Giay DI Falmosth ful
sanponl Gantlon Village e
Farly Topagraphy of Fal
e Falmouth Time Ball by F

he Oyster Fishery inrontuct
e Packet Memaorial
b Pac kel Wslkway Guid
e Passmore Fiwaeds Free
he Paly and early Photogre
e v Sl
e Hal, Cents and Fire
ehusis Estote Sole 1956
gusing History_of_) sl
evethan Barton 17th Cnt
evethan Berton Leases 16
Cal Camelery
st Briton 26th Apri 1973
festernland Batavier phate
estesrland el translc
esterriand Batavier transic
/H Lean Shipyard Little ez
2 The Organisalion of ¢
ACDGOT Fox Farnily archive
I\ sane pollard collection

LRI LRGSR AL RG] RRR%

<

| I Poly Falmouth s Cerre 2
b B ugisters and Dietosies
© B Text Docurnents

< >

amens Betnel and 16€0pil

o rest v

Reywords

Delete




...accept the message...

Are you sure you wish 1o move Series
“My Mew Series’
10 bacome a child of

T T = o x|
|

FRA (04 Oeconst > [n]

(75 balmouth Histary Avchive
...and the folder will be _— fle_Edt_View Quick Sarce o) w[alF

reallocated along with any i S
contained files

My New Series

File 1200035 Royal visis ta Falmout! | Level of Description:
Narth British Mercantile (Scottish P

Unspecifiedt
| Cormelery Records
ierarchy Code:
ans
Display Boards in vertical slots Chellew BFs1
ndex Deseription:
Farmily Papers
] Wl Images
(7] W Maps and Buoks =
= ot
(v Wl Ol Towwn Hal
al Histaries
Crosle Delos

Extent and Farm:

Creatar

Scope and Content:

Capyright:
My New Series Keywords ! Dele ]

Debug /=

Individual Files can be moved between folders by dragging and dropping in a similar manner.

Duplicate Codes on Dropping

Hierarchy Codes are constrained to be unique within their folder. This means that, if you drag a
folder from another folder, its existing code may duplicate a code that already exists in its
destination. In that case you will see this message. This tells you that the code of the folder you are
moving will be changed to the value shown in the message. You can OK the message and then
follow up by editting to change the code in the dropped folder to a suitable value.

Duplicate Hierarchy Code X

‘.6.‘ 'My New Sub-Series' has duplicate Hierarchy Code '001" to an
LW existing folder in ‘Boxfiles'
‘My New Sub-Series' Hierarchy Code will be changed to '2
You can update this as required, later
Continue?

OK Cancel
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File menu: Additional Commands for Administrators

The View Error Log
command is exclusive to
the admin login...

It opens this form...

...you will need to
maximise the form...

...and resize the columns to

make it readable.

This is a list of all the program
errors that have been trapped

and recorded.
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27 Falmeouth History Archive

[File] edit View Guiick Search:

[alww]r]

— g b

FERA 1] oecodst »[mps

Import Spreadsheet.. = AR
Medial Filer...
My Mew Sub-Series
et Lewel of Description:
Reset Password
Sub-Series
View Error Lo
& Higrarchy Code:
SweRecord  Crlss L
New Recerd Crrl+N
Description:
Fxit Alr+F4
BF77 Cinema Cetiers & Fenyi
B9 kalmouth Fire Brigade
BFS St Mawes 8 5L ust-SL Just Notes:
BF8D Princess Pavil iylly Ga
EF#1 Prince of Wales Fier
BFE1A Piers 8 Cuys
BF&2 Falmouth For Orders
EFS Mylor
File 1200035 Royal visits o Falr
Iy new baxfile
Nerth British Mercantile (Scott
iy Folder
] 0 My New Sub-Serles
Falmouth collections hisrarchy test
File Index
Images
Maps and Books
o files
1Bl Registers and Directaries
(] Bl Text Documents
] 8 QOscumentation
15 arest
b [ B $Test Folder
Goagle Books
Videa v Kaywrord: [ e
s New Save Delete
>
-
Hemote address  Computer User Dste lme Message sack
(o z 0712023 16,245 s S
ar
aa
e
e
ar
"
T 0 T = At
I
ar
ar
a
e
S
Tt s A T s
as
s
e
e
.
iror g Count: 0
W o log - o x
Temote sddress Computer User Dute Time Mesnge Sk Tace
121681 e -
[ — a FrbindSe Data Commen sl et )
1, st
3
AR Calkanueatistia i
[CID T 76 o Sy BNl st Canweble TS0t vkl pravelr
a FreindSc Data Commen Vsl etrd)
3 DB ClasFunctions GAFIWHC hargedPermisson Ay laie It S e
ornection . o
at veneOB i s
e v w Dictonan2 T vl

Error Log Courr: 10

at Systrm Collectins Generi.Dicionary 2 AT Key ke, Tvebue valoe)
at Syt Collections Objec Mol Kyed Collection 2 At Tiey ey, Them tem)
Them tem)

at
st Systerm Collstions ObjectModel Coliecion | AddiT )
at 1A

T e in St
at
DisplayClaes30 .
Action accesohic
‘cvon acce
is nemitem]
atSystem Windows Dta LtCalleconienw AddNEw()
at System Windeows Cortrols Datarid AddNawtamd
a
. RoutedEvents

at System Winderws RoutedventArg okl {andierDelgare harcle, Ojact arged)

at i Bovle:

at
at Systerm Winderws LIEe ment Rse e Rout SEveritArgs o s, Baoi
at paarma

at Mo
o sande, €
at Systam Windows RoutecEvet g woksan Dbt harcle, O8jct 3rgat)
a
Boolen
«
at Systern Winds FotedEvet A okeHan dirDeleate harcler, Oject arget)
Booles

at




Edit menu: Additional Commands for Administrators

The Index All command
rebuilds the word and date

indices for the whole database.

Expect this to take several
hours.

Setup allows the Archive
Name to be edited and
sets the default image
and document save
locations.

Connection String sets
the Firebird server
database connection
information

Paths sets the directories
to which images and
documents will be saved

Schemas currently
displays a read-only list of
Schemas with their
associated files.

Permission Group
Maintenance provides a
couple of further
commands on a sub
menu, see below.

User Maintenance opens
a dialog to add, edit and
inactivate users. Includes

password reset.

Index All

afalF W4 ekt (b ¥ p

AV Transcription Tool Opens free
standing AV Transcription Tool. See
Appendix 2

Google API Key sets the Google API
Key necessary to use some of the
Geo-location features such as the
address search

Complete re-indexation will be required if the list of common words excluded from the word index is
changed at any time. It is also possible that the word counts associated with the index could

become inaccurate if more than one user saves a record simultaneously and both records contain a

matching word that is saved to the index at the same moment. This behaviour has not been
validated but, as it is theoretically possible, assume it may happen at some point. The word counts
are used to optimise the search SQL statements. If they become significantly incorrect then the
performance of the search could be degraded. The results of the search will, however, not be

affected.
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Setup
The Setup command opens the Setup Form. You can change the data in the Value column of the

grid. These settings are system wide.
, — _

[ ; Setup — m} X
ARCHIVENAME sets the application title and the Name Parameters:
name of the root node in the Navigation Tree View K PO— Note
ARCHIVENAME' Falmouth History Archlve‘ |
SHORTNAME is your chosen abbreviation for the =~ ———————— SHORTNAVE [riia ‘ |
archive name. This field is not currently used
within ArchiveDb
STOREIMAGEINDSB sets the default storage el
option forimages. You should not change from the . Faemeer Value ote
Recommended Option. STOREIMAGEINDB Copy to Server (Recommended) *
STOREBINARYINDB| Copy to Server (Recommended) “
STOREBINARYINDB sets the default storage
option for documents. You should not change from
the Recommended option. Other Parameters:
. . Parameter Value Note
SHOWHIERARCHICALREFERENCES determmes if || SHOWHIERARCHICALREFERENCES | TRUE | Show hierarchical reference value fg
the Hierarchy Reference Codes are displayed in the REFERENCESEPARATOR, / Single character between hierarchic
Detail Pane. Set the Value as True or False. It's plain SHOWUUID false_| Show UUID for each record
text so take care with spelling. JOLDERSFIRST TRUE | Subfolders precede files in hierarchy
Value of REFERENCESEPARATOR is forward [ ok | [ Concal |

slash. You can change the character. Some
archives may wish a full stop/period. -

SHOWUUID determines if the UUID is displayed in the

Detail Pane. Set the Value as True or False. It’'s plain FOLDERSFIRST determines

text so take care with spelling. whether sub-folders are loaded
before Files when the TreeView
loads children. Set the Value as
True or False. It's plain text so take
care with spelling.

STOREIMAGEINDB and STOREBINARYINDB
These settings are system wide.

Select one of the setting values from the
combo-box. The recommended setting is
Copy to Server

See Adding images to data records => Storage options (earlier) for a description of the Storage

Options.
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Connection String

The Connection String ,
command opens this form that B Edit Connection String - 0 X
allows you to edit certain

database connection parameters Database=ARCHIVE;DataSource=server;Port=3050;

if the database server is moved ok | [ cancel

or changed, or at initial setup.

Connection String is a individual workstation setting.
The connection string will be similar to this: Database=ARCHIVE;DataSource=server;Port=3050;
The format is Parameter name=Value;

Note the semi colon at the end of each parameter/value pair. You can change the Value that follows
the ‘=’, but not the Parameter name that precedes it.

Database Parameter

This is the name of database as specified in the databases.conf file in Firebird setup on the server, or
is the file name and path to the database file on the server or local workstation. If Firebird is running
on a server then the path is the path as seen by the Firebird server i.e. it will be a local path, not a
network path. It is not the path from the workstation to the database file.

DataSource Parameter

This is the location of the Firebird server. This may be the name of the physical server on which
Firebird is running, or its IP address. If the Firebird server is located on the same workstation as
ArchiveDb then the DataSource is LOCALHOST. At The Poly the server is called server.

Port

This is the port that the Firebird server listens to, and it is set when the Firebird server is installed. It
is 3050 by default. It will be a value other than 3050 if 3050 is being used by another program or
service meaning that Firebird had to be allocated another port on installation. 3050 is typically
assigned to Firebird.
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Paths
The Paths command opens the Path Setup form.

Name of Path N‘ - B &
Server Image Directory: Vdellorigpc\fha\Bin_lmage [1] v | Edit Patjf..

Server Thumbnail Directory: | \\dellorigpe\fha\Bin_Thu

Server Document Directory: | \\delloric Bin_Docs [2]
Select the relevant Path
from the combo-box drop

down

Add Path...

Cancel

Add a new Path to the list
of available paths

Edit the value of an existing Path

Path Setup specifies the file locations for saving images and documents to the server or associated
network storage. Paths are saved to a PATHS table on the Firebird server that has a data relation to
the table containing the binary data for images and documents. Each image file or document file
record contains the ID of the Path record from the PATHS table rather than the actual text value of
its path. This avoids having to save a long path string with each file record.

There are 3 paths to specify: one for images, one for the thumbnail associated with each image and
one for documents.

In a new ArchiveDb system you will need to add these 3 paths’. Click Add Path to open the Add Path
dialog.

Select the required network
directory.
Click OK when done.

Once the Path has been added, it can be selected in the Path Setup form.

The selected path values determine the directory to which ArchiveDb will save newly added images
and documents. If you add a further path and then select it, then future files will be saved to that
destination but the existing files will be unaffected. You will then have split your file storage. This
may be desirable if you have a very large number of files to store. For example, if you have several
hundred thousand image files, having these in a single directory will make it difficult/slow to view

7 In the event that you have an installation with only a few documents and images, you could add a single path
to use for all files, both images and documents. You would then select the same path for images, thumbnails
and documents.
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the directory contents in File Explorer, should the need arise. You might then decide to limit the
number of files to, say, 50,000 per directory. You could do this by adding and selecting a new path
when the existing directory contained its quota. Future images would then be added to the ‘new’
directory specified by the new path. There is no automatic way to do this — it is a manual process.
From personal experience of around 220,000 image files in a single directory, database performance
is unaffected but opening the directory in File Explorer is extremely slow.

Moving existing files

We have so far discussed how to specify the directory to which newly added files will be saved.
However if existing files need to be moved, the value of the relevant existing Path needs to be Edited
by clicking the Edit button next to the appropriate path.

Imagine that we have all the image files on the POLYSERVER and we move these to a network
attached storage drive, NASDRIVE. Were we to copy all the image files across to NASDRIVE and then
add the NASDRIVE path, as shown below, this would create a new path with an ID of 2 (see Table of
Paths, below). Any new images added would be saved to the correct location (Path ID 2) but the
existing image records (see Table of Files) that all have a Path_ID of 1 (referring to POLYSERVER)
would no longer be found by ArchiveDb.

Table of Paths

1 \\POLYSERVER\FHA\FILES\IMAGES
2 \\NASDRIVE\FHA\FILES\IMAGES

Table of Files

Path_ID FileName
1 Imagel.tif
1 Image?2.tif

The correct solution is therefore to Edit the existing Path value \\POLYSERVER\FHA\FILES\IMAGES’
and change it to ‘\\NASDRIVE\FHA\FILES\IMAGES’. This results in the record with ID 1 in the Table
of Paths having the new file location.

Table of Paths

1 \\NASDRIVE\FHA\FILES\IMAGES
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Schemas

TreeView of all Schemas showing schema fields and files allocated to the schema.

List of Schemas.

Expand the Schema
nodes to view the fields...

...and allocated Files

The Schema node has a
context menu...

I ———

| Wi Schemas: Fields and associated Files = [u]

N

BORRT FTETAOUR
BOXATHEMOOR1
BOXATHEMOOR2

—=—BOXATHEMOOR4

BOXFILE

BURIALGROUNDFOLDER132

CABINETINDEXES
CHELLEWROOMCUPBOARDSREFORMATFORDATABASE
FALMOUTHCOUNTYHIGHSCHOOLREGISTER
FALMOUTHFREEMEN 18931968
FC1T200150T0152WORLDWARTWW 1NEWSPAPERPRESSCUTTINGS
FC2T200060DRAWERS

FILEINDEXBOXES

FILEINDEXCABINET1

FILEINDEXCABINET2

FILESYSFOLDERIMAGES

FILESYSIMAGES

FILESYSIMAGES1

FILET200035ROYALVISITSTOFALMOUTH
GROUPPHOTOBOX
4 MMAGES

4 Fields 10
Field name: SYSTEMDATETIME  Caption: SYSTEMDATETIME  Source table: DATA
Field name: ID Caption: ID Source table: DATA
Field name: FK_FILES Caption: FK_FILES Source table: DATA
Field name: ID_PARENT Caption: ID_PARENT Source table: DATA
Field name: LASTMODIFIED Caption: LASTMODIFIED Source table: DATA
Field name: AUTONO Caption: Auto No  Source table: DSUB_INT

Field name: SERIALNO  Caption: Serial no  Source table: DSUB_TXT
Field name: TITLE Caption: Title Source table: DSUB_TXT
Field name: ORIGINALNEGATIVE Caption: Original Negative Missing? Source table: DSUB_TXT
Field name: IMAGENAME Caption: ImageName Source table: DSUB_BIN
4 Files 3

10sborneGlassPlates

2RobinHarrisCollection

3JohnMilesCollection

IMAGESOFTHEPAST

LETTERSTORCPS

LETTERSTORCPS1

MYNEWBOXFILE
NORTHBRITISHMERCANTILESCOTTISHPROVINCIALASSURANCECOMPANYAGENTSREGISTER1
PDFFILE

PDFFILE1

...you can Edit the
Schema...

...and create a new
Schema

These commands expand
and collapse the
TreeView nodes.
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8 ' Schemas: Fields and associated Files - o X

BUARTAEWTOUR
BOXATHEMOOR1
BOXATHEMOOR2
BOXATHEMOOR4
BOXFILE
BURIALGROUNDFOLDER132
CABINETINDEXES
CHELLEWROOMCUPBOARDSREFORMATFORDATABASE
FALMOUTHCOUNTYHIGHSCHOOLREGISTER
FALMOUTHFREEMEN18931968
FC1T200150TO152WORLDWARTWW 1NEWSPAPERPRESSCUTTINGS
FC2T200060DRAWER4
FILEINDEXBOXES
FILEINDEXCABINET1
FILEINDEXCABINET2
FILESYSFOLDERIMAGES
IMAGES
FILESYSINJAGES1
Fields
Files 0
FILET200035ROY/
GROUPPHOTOBOX
4 IMAFTT

.

ISITSTOFALMOUTH

Edit Schema

ptian: SYSTEMDATETIME  Source table: DATA
< table: DATA
FILES Source table: DATA
D_PARENT Source table: DATA
jon: LASTMODIFIED  Source table: DATA
to No Source table: DSUB_INT
fial no Source table: DSUB_TXT
fermoammres Source table: DSUB_TXT
eld name: ORIGINALNEGATIVE Caption: Original Negative Missing? Source table: DSUB_TXT

New Schema

Delete Schema
Expand All Schema

Expand All Nodes

Field name: IMAGENAME Caption: ImageName Source table: DSUB_BIN
Files 3

OshorneGlassPlates

RobinHarrisCollection

3lohnMilesCollection

IMAGESOFTHEPAST

LETTERSTORCPS

LETTERSTORCPS1

MYNEWBOXFILE
NORTHBRITISHMERCANTILESCOTTISHPROVINCIALASSURANCECOMPANYAGENTSREGISTER1T ~

[[gese |




Permission Group Maintenance

Permission Group Maintenance
has 2 sub-menus:

. User-Defined
Permission Groups

. Files with set
permission

User-Defined Permission Groups

The User-Defined Permission
Groups command opens this
dialog that allows Permission
Groups to be edited.

Take care editing group
members when a group is
allocated to more than 1 File.

Selecting a group enables the
editing buttons to the right and
displays the group members in
the right-hand grid...

...it also displays the number of
File allocations for the group.

Always be minded of
unintended consequences of
making changes to groups with
several File allocations.
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/ Select g
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L Group Edit

AG-AL
A58
Box Fil

Oral &

Uyt

CPSCE

mwag

Pulicy committee
Urnima-Frady

Warking Boat group|

roup:

e Group

istory Group

New Group.

Group users:
User Farename Surname. Aceess

Cancel

o x
M4 el (b M

/

1 Group Edit

Select group:

Group users:
Usar Forename
Wi

[New Groue-. |
aq Ariyah Quintare  Edit

=

BesmeGon]| |\ Ngs  Heman  |admin

Delete Group

Add User...

Alacated to 3 files
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Respectively, these buttons
allow creation of a new group,
renaming the selected group,
deleting the selected group and
display a list of Files to which
the group is allocated.

The selected group is allocated
to 2 Files. Click Show Files to
view a list of Files allocated the
selected group...

...double click a File or select
and click File Setup... to open
File Setup for the File.

Deleting groups

If deleting a group that has
been allocated to one or more
Files, you will be prompted with
this dialog...

...you can click OK to delete
anyway, Cancel to abandon the
delete, or select a file in the list
and view the File Setup.
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1 Group Edit

x
Select groug: Group users:
Gravp, N User Forename  Sumame  Access
AL [New Group ]| UM Umaima  Wormald  Edit T
AQ-58 — 8 Soad Burks [
boxFie oy | Pemme G| Mahi Wer £
cPs-CB Delete Growp || |G Alyssia Gomez Edit
Fred-Umaima-Sad
Jon-Aryan-Jonn
Jon-Nigel-Mahi
Umaima-Fredy
Uym-58-Fred
Woring Bost grouf]
Allocated 1o 2 files |
&7 Files for Permission Group .. — o X
‘Policy committee’ is allocated to the following files.
[You can view the file setup by double-clicking a file in the
list or selecting a file and clicking File Setup..
Fal River I
< Great Western Railways
—_—
File Setup.. Cancel
5 Geoup Edit
Seect group: Group users:
Graug User Forename  Surmame  Access
G- [ g A2 Ariyah Quintana  Edit DT
QS P TIED Sasd Burks Bt =
BoxFieGroup | e S| gy Ranve  Metornel  Estt
CESc slete Growp ||| g Crstian  Bamry it
Fred-Umaim-Sand
Jon-Ariyah-John
Jon-Higel-Mahi
ey
Oral History Group
Palicy committee
Unmaima-Fredy
Allacated to 2 fles Tcanant]
o DeetePemasenGroug?  — O X
AG-SE s alloca & folowing fles,
th delete.
by double-clicking  file in the
electing a file and clicking File Setup.

Group members are displayed in this
grid and users can be added or
removed using the buttons to its right.
Remember, if you change group
members, you may create permission
conflicts in the Files to which the
group has been allocated.



Files with set permission

Files with set permission is a helper utility to assist managing Permission Groups and conflicts. It
may be useful to open Files with set permission before opening the Group Edit dialog, above, as it
provides an overview of File Permission Groups, their members, permissions, and any conflicts.

The Files with set permission
command opens this form.

It shows all Files that have one
or more permission group
allocated and thus do not have
universal access.

Files with permission conflicts
have a red exclamation.
Expand the File by clicking the

glyph to...

...display the allocated
Permission Groups for the File

Right-click a File to display the
context menu. This allows you
to expand or collapse the tree,
browse the File or go to File
setup.
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7 Files with set permissions

Falmouth History Archive
4 $Test
3 Fal River
oogle Books
reat Western Railways

I [ STest Folder
4 [ Oral Histories

I i= Oral History
I [ Text Documents

B Files with set permissions

I %A mu-ag UserD
= Google Books
reat Western Railways

Falmouth History Archive
$Test

i1 Fal River

I #A Jon-Nigel-Mahi

ideo
= Working Boats
b $Test Folder
4 [ Oral Histories
b = Oral History
b 17 Text Documents

7 Files with set permissions
Falmouth History Archive
4 $Test
Expand Al Files
Collapse All Files

Browse File

$Test] Edit File Definition
SAdminE
$AIl Users as ReadOnly+AQ + editors
onfiictUmaimaFred as edit + Fred

ditors

L+ AQ + AL as readenly

st File (multi inc all users, admin, john and jpb)
est table - JNM

maimaFred as edit+Editors

$UserDefined@rp - UmaimaFreddy
§Test Sub-Series
= T2

4 Oral Histories

File: Fal River with 2 Permission Groups




User Defined groups
have a blue icon.

The red triangle indicates
the group has a critical
conflict.

System groups have a
red icon.

The yellow triangle
indicates the group has a
none-critical conflict.

Single User groups have
an orange icon.

The status bar provides
information about the
selected item.

Expanding the Permission
Group displays the members.

Administrators are red, editors

are dark blue and read-only
users are pale blue.

This user is shown in two colours.
The upper represents the user base

B Files with set permissions - [m]

N 4 [ Falmouth History Archive
a $Test
5 Fol River
A Jon-Nigel-M. oup £,

4 i= Google Books
U4k Editors
Ul AG-AL
b a  Box File Group

4 i= Great Western Railways
b ah i All Users System G

b @i Uym-SB-Fred

"= Working Boats
I Fred-Umaima-Saad

4 [ STest Folder
4 i= $Admins

I 4 Administrators S

4 i $All Users as ReadOn

b alia Al Users

b #i AQ

4 iZF $ConflictUmaimaFred a

b ahA Umaima-Fredy Us

File: Fal River with 2 Permission Groups

Icons at the right-hand of the
Permission Group indicate a
Permission Override:

L
Admin: ’
L
Editor: ’

‘1-
Read-Only: #

%1 Files with set permissions - o b

4 [ Falmouth History Archive
4 §Test
4 =¥ Fal River
4

_——& B

A Nigel NigelHermon

& UM

i= Google Books

Sreat Westem Railways
Jidea

= Working Boats

permission and the lower, the override “ i STest Folder

i= SAdminc

permiSSiOn of the group, in this case Permission Group (UserDefined): ‘Jon-Nigel-Mahi’ Access: Admin (Default override) - allocated to 1 other files

Admin, but not necessarily for the File,

which, in this case would be Edit

owing to the conflict.

This user has a red triangle indicating

a conflict.

209




Click on the conflicted
user...

...and the other conflicts
will highlight in pink.

The status bar provides information about _—_\

the user and the conflict.

The icon to the left indicates the
permission granted to the user for the
File which, in this case is Edit owing to
the 2 conlicts.

To see other File allocations for a
Permission Group, right-click the
group and choose Highlight all
incidences of this Permission
Group.

The other allocations will highlight in
light blue.
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&7 Files with set permissions -

4 [ Falmouth History Archive
4 $Test

« =¥ Fal River

4 B84 Jon-Nigel-Mahi User Defined Group #

P
A  Nigel

T AAMW M
< A Policy committee Us ra
A UYM UmaimaWorma
A SB SaodBurks
oA MW N
& AG A
:= Google Books
Great Western Railways
Video
Working Boats
§Test Folder
. = $4dmins
# & User: 'MW Edit conflicts with "MW' in groups 'mw-ag’ + ‘Pelicy committee’

le= with set permissions

"
4
& mu-ag 0 Expand All Permission Groups
I i= Gosgle Bosks Collapse All Permission Groups
I i Great Westem Railways
i3 video Highlight al incidences of this Permission Group.
I = Warking Boats Change Access Level
4 [ §Test Folder Rename Permission Group
Admins
Al Users as ReadO: Edit Users
ConfictUmaimaFred as edit = Fred
Editors
JL + AQ + AL as readonly
Test File (il inc all users, admin, john and job)
test table - INM
UmaimaFred ss edit=Editors
UserDefinedGrp - UmaimaFreddy
4 [ Oral Histories
I i= Oral History
4 [ Text Documents

Permission Group {UserDefined): 'Jon-Nigel-Mahi* Access: Admin (Default override) - allocated to 1 other files

B Files with set permissions. - a

4 [ Falmouth History Archive
§Test
i=E Fal River

“

§Test File (mult inc all us
= Stest table - JNM
#  Editors
#  Jon-Nigel-Mahi User Defined Group
= SUmaimaFred as edit+Editors
b = SUserDefinedGre - UmaimaFreddy
- Oral Histories

admin, john and jpb)

Oral History

Permission Group {UserDefined): 'Jon-Nigel-Mahi' Access: Admin (Default override) - allocated to 1 other files




B Files with set permissions - o X

Other commands on the Permission Group context menu are as

fO”OWS: “ ; FalmoutNHistory Archive
. Expand/collapse All Permission Groups
e  Change Access Level
. Rename Permission Group
. Edit Users

Expand All Permission Groups

Collapse Al Permission Groups
Great We!
Video Highlight all incidences of this Permission Group
Working Change Access Level

$Test Fol

i= $Adm|
cany|  EditUsers

Rename Permission Group

$ConflictUmaimaFred a3 dit + Fred
SEditors
$JL + AQ + AL as readonly
I {5 §Test File (multi inc all users, admin, john and jpb}
4 i Stest table - INM
I Editors Syste
| 4  Jon-Nigel-Mahi User Defined Group
I i SUmaimaFred as edit+Editors
I i= SUserDefinedGrp - UmaimaFreddy
4 [ Oral Histories
i= Oral History

Permission Group (UserDefined): “Jon-Nigel-Mahi’ Access: Admin (Default override) - allocated to 1 other files

. . . . W Files with set permissions.
Expanding all permission groups displays all users for all groups E— PP

and files ‘B3

< R om Nigel-Many Lser Defed o

& Nigel NigelHomo
YL

2

*
CXLTNE T SERE AL I AL
&

cp
8
RM Rignne Meco
Al
a5
Al

« #8  BoxFile Group User Defined

L
525

&
« = Great Wester Railways
4 Rk A Users St Gro

& L

Hierarchy: '§Test' Contains 3 sub series and 5 files

Change Access Level command
Change Access Level opens the permission override dialog to change the group override for the File.

7 Select Group Acce..  — o X

Access Level: | Default -

=

Rename Permission Group
Opens the Rename Group dialog. You will be prompted if the change would also affect Files other

than the current.

B Rename Group - a x

Jon-Nigel-Mahi
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Edit Users

Opens the Group Edit dialog with the current members. You will be prompted if the change would
also affect Files other than the current. You can select a User and click Remove User or Add User
and select a new User to add to the group.

7 Group Edit X

User Forename Sumame  Access
4G Alyssia  Gomez  Edit
MW Mahi Weir Edit =

S8 Saad Burks Edit Tomows 2
uYm Umaima  Wormald  Edit

Editing Groups with multiple File allocations

Permissicn Group Edit Users X

=% Permission Group "Working Boat group’ is allocated to 1
'o' other files
Editing group members will apply to all files and this may
have unintended consequences
Are you sure you wish to continue?

Cancel

You will be prompted with a similar dialog to above if you edit group members or rename a group
that is allocated to more than 1 File. This is to remind you that you may be about to make a change
to one or more files other than the one you are working with. It may be exactly what you want to
do, or it may inadvertently, for example, undesirably change the user permissions for another File. If
you are not sure, check the other allocated Files. If you are working with the Files with set
permissions form, you can use the Permission Group context menu to Highlight all incidences of
this Permission Group command, see page 210, or, if you are working with the Group Edit dialog,
click the Show Files button, see page 207.

If you are working with a Permission Group and need to change the users for the needs of a
particular File but find the group is allocated to another File for which the change is unwanted, the
simplest answer is to create another group with the updated members and then remove the old
group from the current File, leaving the group attached to the other File unchanged.
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User maintenance

The User Maintenance
command

User maintenance shows all users,

whether they are active or inactive.
Users cannot be deleted, only

inactivated. Selecting a user enables
the buttons: Inactivate User, Reset

Password and Edit User

213

To inactivate the selected
user, click Inactivate
User...

...the user is immediately
inactivated

1 1lmgth History Archive

User Malntenance.

A Transeription Taol

Google Al

F13 Constantins & Mawnan Smith
F14 Anvenack and the illigraws

128 Arwenack and the Kiligraws
3 Parranarwonthal

F35 Earles Retreat

rran Founchy

46 Historic Homes of Falmouth ir
Coastguand

levoran and RedruthiChaseu
50 Museum

F52 Marlbarough Hause and Fstat
F53 Tre Lzard
F54 Railway Articl

F30 Princess Povilion Gylly Garden
F81 Frince of Wales Fier

= :

Quick Search:

s eF]

a  x
W 4| [@records) b Mk

Keywords

1 User Maintenarce - X
List of users:
User Active Access Level ~
~ W True Admin
»B True Admin
Guest True Read
AQ True Edit
Nigel True Admin
UM True Fdit
B True Edit
TF True Edit
MW True Edit »

[] Active users only

Inactivate User

Reset Password |

Edit User |

AQ Ariysh Quintana

Add User
Close

RN

User Inactivate




B User Maintenance - o x

The user’s Active status is
now shown as False

List of users:

User Active Access Level
JwWL True Admin

PR True Admin
Guest True Read

AQ False Edit

Nigel True Admin
UYM Tiue Edit

To reactivate the user,

True Edit
select the user and click 1’“2 ::

Activate User...

[#] Active ulers only

Activate User | [ Reset Password | Edit User |
Add User
Close

AQ: Ariyah Quintana

Add new user

B User Maintenance = o

List of users:

User Active Access Level
JWL True Admin
PR Tiue Admin
On the user

True Read

maintenance form click AQ True Edit
the Add User button e L pamn

SB Edit
TF True’ Edit
MW True Edit

[¥] Active users only

[Inactivate User | [ Reset Password | Edit User |

AQ: Ariyah Quintana

W User Edit - o x

Complete all the fields on _ | Usertame
the form: only User Name
is mandatorv

Forename:
Surname:

Address Line 1

The default access level

. Past Cade:
is read-only, other levels ——
5

. oo avel Read v
are Edit or m;\ “
Admin(istrator] Pasoword:

Re-type Password:

Cancel
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Resetting passwords

The reset password command on the File menu allows an individual user to change their own
password. They must be able to type in their existing password to do this. In the event that the user
has forgotten their password, this can be reset by an administrator. That password can then be
further changed by the user.

B User Maintenance - o x

Select the user and then
click Reset Password

List of users:

User Active Access Level

True Admin
True Admin
True Read
True Edit
True Admin
True Edit
True Edit
True Edit
True Edit

[¥] Active users onl

Inaciivate User | [ Rasel Password | Edit User |

[ Add user
[ close

ACY Ariyah Quintana

Password Reset X

e You are about to reset thy

Confirm your own password first

Acknowledge the prompt
explaining that the
password will be reset to
‘password’.

The user concerned should
then edit their password to
one of their choosing

assword for user AQ to “password”

Cancel

. B Enter your password: ~ — a X
You will first be prompted \l_
to enter your own Password:
administrator password. oK Cancel
Password Reset X

And finally get confirmation
of the change.

o Password for user AQ has been reset to "password”
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Google API Key
This functionality is currently disabled.

The APl key enables the address search and some functionality pertaining to Google locations used
in association with Geo-Location in ArchiveDb. The key may need to be updated for continued use.
Search Google for ‘Google API Key.’

5! Edit Google APl Key — [m] x

- ‘ AlpoSyCv4aVoWyWdwvRBaPO2YTP Vysidf HKWyu ‘

Cencel

Enter new Key and click OK —
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Appendices

Appendix 1

Oral Histories in ArchiveDb
ArchiveDb can store the audio (or video) of an oral history along with its transcript.

Transcripts are indexed and searchable via the Quick Search in ArchiveDb. Search matches are
highlighted within the transcript and, assuming the transcript contains timestamps, linked to the
audio. When the search result is clicked the audio will automatically play for a short time from just
before the search match.

Timestamped transcripts can be edited using the standalone Transcript Tool or the Transcript Tool in
ArchiveDb. The standalone Transcript Tool is a small program, or App, that can be installed on any
computer — home PC, laptop etc — to allow editing away from the Chellew room.

Timestamps
Timestamps are time information embedded into the transcript text that synchronise text with
audio.

ArchiveDb accepts time stamped transcripts for editing in 3 formats:

1. Amazon JSON format
2. Plain text with hours (optionally) minutes and seconds. For example:

and in clifftop paths but in the late
18th century Cornwall became famous for

something else
3. Plain text with hours minutes seconds and milliseconds with begin and end times. For
example:

Here's what I love most
about food and diet.

We all eat several times a day,

and we're totally in charge
Amazon JSON is the format for Amazon audio transcriptions. JSON files requires a computer
program to interpret appropriately. Amazon JSON files can be imported into the ArchiveDb
Transcript Tool.

The two plain text formats (above) require the timestamp to look like the blue text and must be on a
line of their own. For example the simplest format (hh:nn:ss) requires 2 digits for hours then a
colon, followed by the minutes and seconds each in 2 digits and separated by a colon and followed
by a carriage return. You will not, generally, be typing a timestamp manually; they are usually
generated by a voice recognition system during computer transcript generation. They can also be
generated by the Transcript Tool.

217



Creating transcripts

Provided that you have a good quality recording, voice recognition is the fastest way to generate a
transcript, although it will likely need editing and correcting, particularly with respect to place
names.

YouTube automatically generates a timestamped transcript for uploaded videos and it is possible to
upload the video to YouTube and later download the automatically generated transcript. The
format is number two, above, plain text with hours minutes and seconds. This service is free.

For audio files Amazon Web Services provide a transcription service for a small fee. One hour of
audio per month is free, thereafter the cost is around £5 per hour. This service requires creation of
an account with access to a debit or credit card and it does not have the most intuitive user
interface. The result can be downloaded in Amazon JSON format and then imported into the
Transcript Tool for editing.

Google also offer a similar service. | have not investigated their offering.

Dragon Dictate can also transcribe audio files on your PC, but the results were inferior to Amazon in
my test and there is no timestamp information. Dragon Dictate is quite expensive.

Audio typing is the brute force method. Just listen to the audio and type out what you hear. lItis
possible to generate blank timestamps for an audio file using the Transcript Tool and then type text
in the appropriate time slot. Finally, you could just type out the transcript in Word (without
timestamps) and save as a text file. This text file can then be uploaded to ArchiveDb. The text will
be searchable but there will be no synchrony of search results to the audio file.

For voice recognition to work well the quality of the audio is important. There needs to be little
background noise or echo, and care needs to be given to microphone placement to ensure good
clarity. The interviewer should try to avoid over-speaking the interviewee.

From Recording to Database - the process
1. Record your interview at the best digital quality: lossless (WAV 44.1k/16bit) if possible

iy
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2. Edit the audio recording, if necessary

& s o
Ble fde Skt Vew lopmec Jods Geewe Blet faoy o
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&= [omotmoo0s0zs fOmtomoaatoze

yyyyy

You may wish to remove parts of a recording — for example redundant preambles — or to bleep out
certain words. Various audio editing software is available. The above screen print is Audacity.
Audacity is free and able to make the necessary edits. If the recording generated a lossless audio file
(WAV) use this as the starting point and export the final edit to MP3. If the recording is only
available as MP3 make all the necessary edits at the same time and save the final result just once.
MP3 is a lossy file format and every time you edit and re-save an MP3 file the sound quality is
degraded as you compound the losses.

3. Transcribe the final audio file. Upload the MP3 file to Amazon Web Services and download
the transcript JSON file
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4. Edit the transcription using the ArchiveDb Transcript Tool

7 Transcript Edit Tool - o X

File Edit

Volume

Seek To

Transcript
00:00:06 [SPK1] The process that he went through and the

00:00:12 British Library who treined they do oral history training on a

00:00:18 chap and me. got onto that. You know, they basically

00:00:25 it was fairly common sense stuff. But because this is the 1st 1 what will

00:0021 do ideally, if you're happy, is, um,

x| x][x][x] x]x]

EoooooonNnpoonnn

00:00:22 | I'll will see how how well we get on. I'll then transcribe

00:0045 it on, give it back to you so that you could You're happy, with everything that's in
there. and then we can

00:00:52 you know. Then you can agree or not. Which bits you want that can actually go in
the record, What Peter

0:00:58 Gilson ones did was a very clever system.

00:01:04 He did of not naming anybody who he interviewed to keep it private

00:01:10 on that. That was fine by me and, but you could work out some, especially when the

00.01:16 interviewer says, Well, Mr Morrison, and it's all transcribed

00:01:23 so no. Anyway, Il make sure there's none of that in there, So really, what?

00:0129 What I'd like to cover s just it is going to be more. Itis

00:01:35 really memories of Falmouth and how it's changed so. If you wanted

00:0142 to say to start off, who is it would help just to put your have

HEEBEERBEBEEE

G:0148 your name. You say your name and the year you were born and maybe where you
were born. Okay? And

X m‘: 00:01:54 then we'll go on from there.

e T

See separate instructions for the Transcript Tool in appendix 2. Save the results to ArchiveDb JSNA
file.
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5. Import Audio and JSNA file to ArchiveDb

You need to be logged in to ArchiveDb as a user with editing privilege

In ArchiveDb the oral history must be stored in a record of its own and that record must belong to an
ArchiveDb file®. It is possible to put any number of oral history records in a file. This means that you
could, say, put all oral histories in a single ‘Oral history’ file, put each oral history record in a file of its
own, or group oral history records into a series of files based on their content.

The following screen print shows a file called Multimedia that contains 4 records. The first of these

is a video

Any video is

displayed here.
The transcript is
shown beneath.

In your
chosen
ArchiveDb
File, click the
New button
to create a
new
record...

s Falmouth FF7 chive
File Edit View

Quick Search:

Q3

=P Falmouth Hstory Archive
S AP sTest
1B Google Books
FB Mutimeda
B pdf done
B pdicheck
-4/ 0] $Test Folder
(£ Boxdiles
(O Fie Index
(3 Images
(€ Maps and Books
]
(=]

RERNRIEE

Text Documents

Regsters and Direciorics

Fie: Mutimedia

Keyword Ciiteria

File Keyword:

Data Keyword

3 \
Text crtesion

Dats citesion

Location criteria:
W [ ] =

LON: [ \_‘ ‘

Placeholder for MEMO field
{cant search MEMO fields directy
use QSearch nstead)

Integer crterion:
=

[

Name

Wakking Through History Series 2 Episode 3 Comwall
MoreOrLess Behind The St
MoreOrt ess Behind The St
Oral history 171203_0021

W SMoreOrLess Bushire Mystery
1111-W SMoreOrl_ess Bushfire Mystery

Binary Data

a4 4| Fietoi

QOB EREE

Name:

Keyword

Walking Through History Series 2 Episode 3 Comwall

New Delete

8 Note the ambiguity between database files (ArchiveDb files) and computer files.
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In the new
(blank) record
click the Add
File button to
add the audio
(mp3) file.
Note: this is a
computer file

...select Audio
Visual files...
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85 Falmouth History Archive

a
MR o dore

3 Maps and Books
(£ Registers and Directories.
(] Text Documents.

Placeholder for MEMO field
{cant search MENO fields dectly
-use QSearch instead)

Integer citerion

JWL

\ MoreOrLessBehind The Stats-20200111-WSMoreOrLess Bushfre Mystery

NoreOrLess Behind The Stats-20200111-W SMoreOrLess BushfireMystery

LR

No current file

File Edit View
E (o MM 4|5 of5 | b M BH |
=-EZ B Faimout™WNiggry Archive Fie: Mutimedia
BB STest
M[E Google Book: Name
IR Mukimed: Walking Through History Series 2 Episade 3 Commal

File 0 0f 0

b w[EE]

B

=il

[

I

| e ==

Organise *
|| ArchiveDB
. Backup
|| FHA
|| Other
|| UtilityBills

@ OneDrive
|| Attachments
|| Desktop

Documents

Pictures

[ This PC
J 3D Objects
[ Deskiop

Documents
L

P

v

Search FHA p-l

Bz -

v O
u |

Name # Title

[l 171203_0021.mp3 17120}
'+ FHA in Public - Shortcut

@ peter.mp3

File pame: | 171203_0021.mp3

V‘ ‘IAudln Visual (*.mp3;".mpd;~we V|




...select the
audio file...

ai! Select file to add

« v » ThisPC » DAR(D:

Organise + New folder
ArchiveDB
|| Backup
L . FHAIn Public - Shortcut
Other 6 peter.mp3
UtilityBills

@ OneDrive

Attachments

...click Open... ktop
) Docume

&) Pictures
8 This PC
J 3D Objects
I Deskiop

5] Documents

v €

a0

File pame: | 171203_0021.mp3 v‘ Audio Visual (*.mp3;".mpd;"wz ~

————————— | & Import Options - o x

...ensure Storage Option is either
Copy to Server or Move to Server
(see ArchiveDb instructions for more

information) ... File Name (Optianal}

Select Storage Option:

OK Cancel

...click OK

82 Falmouth History Archive - u] X

Give the oral File Edit  View
history record a Quick Search: Y=) M 45 of 5

name B Faimouth Hstory Archive: Fie: Mutimeda

Name Binary Deta
Waking Through History Series 2 Episode 3 Comwall .

MoreOrLess Behind The Stats-
MoreOrLess Behind The Siats- 20

Oral history 171

]
111-WSMoreOrless Bushfire Mystery @)
1WSMoreOrLessBushiieMystery | (@)

®|

(212 Maps and Bocks
(2180 Regsters and Drectores
210 Text Documerts

Keyword Crteria -
File: Kesyword:

e ]

Data Keyword:
3 \

Text ctedon Fietott | » |we| @] =]E] 0]

Date ciiterion Intervidhwith Tomy|

Location crteria:
LAT: =

LON. ~|[

Placeholder fo
fcant search
use QSearc

‘ Keyword
Ieger catenon

[ owi
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Right-click anywhere in the
black multimedia pane to
display the context menu.

Click ‘Import Transcript’,
then ‘From JSNA file’ Hle Bt View

& Falmouth History Archive

Juick Search: (el |
= Famouth History Archive Fil: Mutimedia
B sTest
Google Books Name Binary Data

M;";”‘Ed‘s Waking Through History Seres 2 Episode 3 Comwal Vohume
pof done
pdfcheck MoreOrLessBehind TheStats- 202001 11-WSMoreCrlessBusHirellysery | @) SeekTo
1 S —
) STest Folder MoreOrLessBehing TheStats 2020011 1WSMoreOrLessBustirellystery | || b gy
g E\Dex'\‘l"\ajex Oral history 171203_0021 @ Dura o
£ meges » 5 Dan
5 Maps and Books
{7 Registers and Direclories
(3 Text Documents
Import Transcript » [ [ From JSNAfile
From Amazon JSON file
From Text File
From Clipboard
Koyword Crteria D I
Fie Keyword
e
Data Keyword
#
Toa otaron o] rerdr [ wrla[a]E][0]0]EH]
= Name:
e _ Interview with Tony
Location criteria:
Placeholder for MEMO field
{cant search MEMO fields directly
- use QSearch instead) LESos
Integer citerion:
. Bl v
I
6 Open ArchiveDb format transeript file X
Select the related JSNA N TTRR T
X . » ThisPC » DATA(D) » FHA vo »
file you saved with the
T int Tool. It will Organise = Newl? °
. ranscrlp 00 : WI Attachments. Name . # Title
likely have the same Desktop

name as the audio file...

—

...click Open...

1171203 0021 jsna
3| Documents & FHA in Public - Shortcut
=] Pictures | moreorlesstranscriptTimed,jsna

| moreorlesstranscriptTimed1.jsna

[ This PC
= ) peterjsna

3 Objects
B Desktop
= Documents

J Dewnloads

&) Pictures
B videos
L 05(C)
= DATA (D7)
<& My Muance Cloud Drive (N:)

File name: | 171203_0021jsna

iveDb format transcript file ~
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...click Save

(note that the transcript
may not be displayed until
after saving)

a5 Falmouth History Archive - a X
File Edit View
Quick Search: Qg W45 of 5
=-[AP= Falmouth History Archive File: Mutimedia
T Google Books Name Binary Data
Mﬂ“”“d’z::‘a Waking Through History Semg 2 Episode 3 Comwal B
Edﬁ:heck MoreOrl 0208 1 1-W SMoreOr @
-7 £ sTest Foider MoreOrl TNV SMoreOr ®
g Oral sty 171203 0021 ®
& » =
:-. 3 Registers and Directories
#-[4 3 Text Documents
Keyword Criteria ~
File Keyword:
e
Data Keyword
&
T cteron FF N1 > e [@][=]B] D)D)
- &
Name:
- Interview with Tory|
Placeholder for MEMO field
Pt Keynord
R
:\meiercmenar\ _ ; T e
[
. . us! Fal th Hi i - o X
After saving the transcript -
IS dISP|ayed Quick Search: Qg 45 of 5
Falmouth Histary Archive File: Muttimedia
STen
@Eemg\e Books. Name Binary Data
% M;";’““‘a Walking Through History Series 2 Episode 3 Comwall :
. . 5 MoreOrL Behind The 0200111-W SMoreOrL 0
Drag this slider to move Epa [ — &
through the audio. a 2‘::"“:;” Oral history 171203_0021 ®
The duration of the audio D ’ =
file and the current position 0 Dot o recons
are displayed below the
slider
These buttons respectively Regod Gizio ~
Play, Fast Forward (more poee
relevant to video), Pause Data Koymord

#

i ]

and Stop the media. o et citeion <« BRI EEERE
Pause keeps your position in - IF
the media, press Play to Oz teron o withToor
restart from where you - ]

paused. Stop stops the
media and resets the
position to the beginning. N

use QSearch instead) Keyword
nteger crteron
=l New | [ Delete |

WL
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Searching Transcripts

Using Quick Search

Enter search criteria in the
Quick Search box. Click
the search magnifying
glass button or press Enter
on the keyboard

To search everything in the
database ensure the root
node checkbox is checked.
In this example | have only
checked the Oral History file
node meaning that this is the
only file that will be searched

If some files’ checkboxes
(above) are deselected you

may see this message to alert
you that not all files are being

searched. To avoid this

message being shown again,

check this box.
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81 Falmauth History Archive

File Edit View Quick Search; wellington terace

Find File: -0

4 [ [if Falmouth History Archive
b Boxfiles

File Index

Images

Maps and Books
istory

i= Qral Histaries
Pl fles

Registers and Directories
Text Documents
OTest

a[F

Keywords

Search Archive

[ Do net show this message again

‘Some files are de-selected in the Navigation Tree
If you wish to search the entire Archive you must select allfiles in the Navigation Tree

[m] X

L}

Ll

{0 records}

o

»

X
Moy



Search results are shown
here. The 1%t column is the file
name, the second column
contains a clickable grid that
lists each match or partial
match within the record. The
last column contains a
synopsis of the field data for
the record.

The first record returned by the
search is automatically
selected and displayed.

Click a match in the inner
grid...

...and the first part of the
match is highlighted in the
transcript.

The audio will play for a few
seconds before and after the
match.
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' FalmouthWstory Archive

file Cdit View Quick Search: welington temace
Find File
4 m Falmoulh HislorNychive
Boli
File Name  Search Word Malches
File Index
Images (ovel Histories | =rioo Raad up by Waterloo
Maps and Books
4 & onl 2
4= Oral Histories \

P fles
Registers and Directories

Text
O0est

Q| F

Resull Malch

mame: Orsl history number 1

_/

tory Archive

File Edit View Quick Search:

Find File:
4 [m] 55 Felmouth History Archive
1100 Boxfiles
L1088 File Index

[5PK2] that's right
[SPK1] Okay.
[SPK2] Welington Terroce.

[T197 Registers and Directories
10 Text Dacuments
188 QTest

Result Match

Name: Oral history nuga

00:00:00

L]

Oral history numbsr 1

Keywords

ML

. 1052
LI I

(oo ] ] o [

<4 1File

Road up Ly Waterloo]

Himm

W4 e @]

y number 1




Searching individual transcripts

The Quick Search searches the entire database (or your selected ArchiveDb files) for whole words
that have been indexed. To search for phrases or partial words within a single transcript you can

open the transcript in another window and use the transcript window search.

B Falmouth History Archive

File Edit View Quick Search; wellington terrace

Q] [(F]

Find File: -
4 [m] 5 Falmouth History Archive
18 Boxfiles
File Name Search Word Malches Result Match
File Index
|mages Oral Histories | erian Road up by Waterloa
] M8 Maps and Books [SP2] that's right Name: Oral history number 1
4 15 Oral History [SPK1] Okay,

[SPK2] Welington Temace
Oral Histories = o

M«

Impart Transcript

Edit Transcri

View Transcript in anather Window

Right-click over the transcript
to display the context menu,
click View Transcript in
another Window

The Transcript Window
appears, and you can enter
search criteria here. Click
the Search button to
highlight matches. You may
need to scroll down to view
the matches as the window
does not scroll the first match
into view.
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[SPKA] Okay, Right. Yeah, Veu
Your mum was Obvicusly
there, was

Polf files.

L —

" TOGTve in
Wellington Road long?
[SPHT | why did | 33y
Wellington Road

[SPKZ] Waterlao Road | think

000506 i) 010952
Pinm w
M« 1 File FWE?‘E‘J "ﬂ\_r
MName

Oral history number 1

Keywords

1 View Transcript

Search For: Match Whole Words  [] Match Case

focess that he went through and the British Library who trained they do oral history training on a chap
d me. got onto that. You know, they basically it was fairly common sense stuff. But because this is the 1st 1 what will
do ideally, if you're happy, is, um, I Tl will see how how well we get on. I'l then transcribe it on, give it back to you so
that you could You're happy, with everything that's in there. and then we can you know. Then you can agree o not.
Which bits you want that can actually go in the record. What Peter Gilson ones did was a very clever system. He did of
not naming anybody who he interviewed to keep it private on that. That was fine by me and, but you could work out
some, especially when the interviewer says, Well, Mr Morrison, and it's all transcribed so no. Anyway, T'll make sure
there's none of that in there, So really, what? What I'd like to cover is just it is going to be more. It is really memories
of Falmouth and how it's changed so. If you wanted to say ta start off, who is it would help just to put your have your
name. You say your name and the year you were bom and maybe where you were born. Gkay? And then we'll go on
from there.

Yeah, we're not recording et are we? you'd never believe this, but I've got a stammer. Sometimes. it will come
inko our story. I think I how I acquired it

1] Ckay,

one knows about it But one of the things I can't say is Tony. I've said it. Now so we are okay
PK11, okay. Okay.

of all the hard words that I find hard to say. My name is the worst, but
#K1] how strange.

Depends on conditions. Yeah, [5PK1] OK,

but there’s an interesting story to that.
pK1] Okay,

I think it will link in with what we're talking about here.
pi1] Okay?

It Actually it did happen at those times and there are reasons for it
PK1] So were you christened Anthony,

yeah
PK1] you were okay? But no one ever called you, that

no that's right. Well, it's James, James, Antony and Dean, this name okay, but in Plymouth I was called James.
But down here I'm called Tony




You can select to Match Case
or Match Whole Words

This window will automatically close
when you move to another database
record, but you can choose to keep it
open when moving to another record by
clicking this toggle button. This allows
you to view two transcripts side by side.
PDF and image windows have the
same button and you can opt to keep
those open as well. To close these
windows chose one of the Close
options from the window context menu

Other options

Search For. |terrace Match Whole Words [ Match Case
SPK1] Oh Waterloo Road up by W; Erace
that's right

Wellington Terrace.
[SPK1] Okay, Right. Yeah, You Your mum was Obviously there, was your dad in the
yeah my dad was in he was on one of the guns. The big guns at the cgs#€ Pendennis}
Pk really
Yeah, Yeah
1] oh right he spent the war, and was there virtually §
1] right. those big six inch jobs?
Yeah. Yeah.

ole of the war

SPK1] I think there's a chap who in thy

Bvious interviews, looked after them in the fifties. I have to Look, you'll be
interested in what he said.

1 know my dad told

Tan't remember the exact number, but how many people used to be on these guns? It
¥ people were involved, you know?
SPK1] Yes. To get the stuff up, this road refined and all the rest of it. Yes. Oh, Good. Se he was a an army man then,
obviously if he was doing that okay,
Yes, nice man
okay. and Did you live in Wellington Road long?
1] why did 1 say Wellington Road
Waterloo Road T think because I said Wellington Terrace just now They used to call us the Wellington Terrace
gang when we were very young. You okay? So we tend to think we lived near Wellington Terrace well we did.
5PK1] is that because of the school that you don't want this school?
Yeah that's right there's a school there.
SPK1] Is that the one you went, To? was that The first school you went to
‘went to an infant school. King Charles.
SPK1] Oh,
by the top of Claire Terrace

W7 View Transcript - o x

Searching the database for selected text

Select some text in the

transcript... 1 Falmouth History Archive x
File Edil View Quick Search: Claire Terrace SN W4l ol 00
Find file: ~ & |(® Onal Histories £ the top ol
1 Falmouth History Archive - A1 < Right Import Transcript b
Boxfiles 2 s tum Edit Transeript.
OB Fie index FileName  Search Word Matches Result Match s, Yeah, okay, T
U T that n infa
Images Ol Histores | young, You wkay! 5o we tend Add ‘Claire Terace to Keywards

...then right click it to display
the context menu. Choose
Search Database for...

wi
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and the database will search
for your selection. In this case
| have checked all the files to
search everything for Clare
Terrace
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Tedl AV
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Claire Terrae School

or Girls phatagraph June 2009
irem N

75-016-2

Location - ShellfBox No.

1200010

Oral Histories

because | said Welington
Terrace just now They used
to call us the Wellington
Temace gang uhen we were.
very young. You okay? So we
tend to think we lived near
Welington Temrace well we

SPKI] 75 that hecause of he|
school that you don”

h,
1SPKZ] by Ure Low of Claire
Temace

Warnes Oral history pumber 1

beceuse | said Wellington
Terrace just now They used

e
very young. You okay? So we
tend to think "
Welington Termace wel v
did

[SPK1] s that because of the
schaol that you don

b
[SPKZ] by the top of Claire
Temace

wame: Oral history

« | because 1 said wellington
Terrace just now They used
o call us the Wellington
Temace gang uhen we were
very young. You okay? o we
tend to think we lived near
Welington Terrace well we
did. [SPKCT] 15 that because
of the school that you don't
Oh [§PK2] by the top of
claire fermace [sPK1] Thets
Bighl JSEKG1 i o |

Karme: Oral history 2

‘

Item No.

075-016-2

Location - Shelf/Box No.
1200070

Claire Terace School far Girls - phatagraph June 2

Object Type

Quantity

Author and Date of entry

Keep

Date

Transfer to other institution

Disposal as not required

Keywords

WL Sort: Natwral Order

Editing transcripts saved in the database

Right Click the transcript to
display the context menu.
Choose Edit Transcript...

230

Name

# 1 Falmauth Histary Archive
Quick Search: |Claire Terrate
Find File:
4 [ Falmouth Histary Archive
I 0 Boiles
) W File Index
10 Images.
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Oral Histories J;

CIKl

Import Transcript

Fdit Transcript

View Transeript in another Window
Add "everything’ to Keywards
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Right Click the Multimedia panel

...this will open the editing tool.

Make any changes, click OK

and then click Save on the — o x
main database window e i

[SPK1] The process that he went through and the

+[00:00:12 British Library who trained they do eral history training on 2

it was fairly But because this s the 1st 1 what wil

<
*
:[00:00:18 chap and me. got onto that. You know, they basically
*
:|00:0031 doideally,if you're happy, is, um,
P

171 will s2e how how well we get on. Il then transcribe

00:00:45 it on, give it back to you so that you could You're happy, with everything that's in
there. and then we can

00:00:52 you know. Then you can agree ar not. Which bits you want that can actually go in
the record. What Peter

58 Gilson ones did was 3 very clever system.

x|x] x| x] XXX
afafaafa[a]2]2][2]][2]

04 He did of not naming anybody who he interviewed to keep it private

00:01:10 on that, That was fine by me and, but you could work out some, especially when the

16 interviewer says, Well, Mr Morrison, and it's al transcribed

00:01:23 0 no. Anyway, Il make sure there's none of that in there, So really, what?

29 What Id like to cover s just it is going to be more. Itis

00:01:35 really memories of Falmouth and how it's changed so. If you wanted

00:01:42 10 52y to start off, who is it would help just to put your have

Eno:o‘ 48 your n:
were

4-]00:01:3¢ then we'll go on from there.

(> Jp]u]m

name and the yea d maybe where you

]| ] IXIxIIXx]x

Additional Transcript Import Choices

B! Falmouth History Archive
A olF M 4 1of1 N3

File Edit View Quick Search:

Find File:

Binary Data
°

Oral history number 1

to display the context menu. v
Click Import Transcript. =
The 4 options are displayed on 1 onl
the secondary menu o e
i) I (TTest Edit From Amazon JSON file

View Transcript in another Window From Text File

Fram Clipboard

M4 e v v[@][=]E]0PR)E
Name
Dral history simber
Keyword:
New Delete

m

From JSNA file
This is the option considered above. It assumes you have saved a transcript in JSNA format using the

Transcript Tool. See Transcript Tool instructions.

From Amazon JSON file
This option imports the raw, unedited, Amazon JSON file. The imported file is displayed in the
Transcript Tool for further editing. You need to select the timestamp interval (usually 6 seconds)

when importing.
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From Text file
If you have a transcript saved to a text file, with or without timestamps, you can import it using this

option.
7 171203 0021.txt - Notepad - m| b4
File Edit Format View Help
00:00: 06| A
[SPK1] The process that he went through and the
This is what the text file might o : . ini
. ! . —_— Library who trained they do oral history training on 2
look like. The timestamps are in 00:00:18
the format hh:mm:ss’ with the chap and me. got onto that. You know, they basically
: 80:00:25
a.SSOCIQted text below the it was fairly common sense stuff. But because this is the 1st 1 what will
timestamp. 06:00:31
do ideally, if you're happy, is, um,
00:00:38
I I'1l will see how how well we get on. I'll then transcribe
00:00:45

it on, give it back to you so that you could You're happy, with everything
that's in there. and then we can

00:0808:52

you know. Then you can agree or not. Which bits you want that can actually go in
the record. What Peter

00:00:58
Gilson ones did was a very clever system.
00:01:04
He did of not naming anybody who he interviewed to keep it private
20:01:18
on that. That was fine by me and, but you could work out some, especially when
the v
Ln1,Col 9 100%  Windows (CRLF) UTF-8
1 Transcript Edit Tool - o x

File Edit
Volume

SeekTo

S

Position:

Duration:

Transeript
00:00:06 [SPK1] The process that he went through and the ~

\

X [x] XXX %] | [X] [<]X x| X[R]x

00:00:12 British Library who trained they do oral history training on a

The text file will then be _—

imported into the Transcript Tool
for checking and editing (if
necessary). Click OK when
done and don’t forget to click
Save on the main database
window.

00:00:25 it was fairly common sense stuff, But because this is the 1st 1 what will

00:0031 do ideally, if you're happy, i, um,

+
+
#:|0000:18 chap and me. got onto that. You know, they basically
+
+
+

00:00:38 | I'll will see how how well we get on. I'll then transcribe

EDGGD 45 it on, give it back ta you so that you could You're happy, with everything that's in
there. and then we can

Eua:on:sz you know. Then you can agree or not. Which bits you want that can actually go in
the record, What Peter

00:00:58 Gilson ones did was a very clever system.

00:01:04 He did of not naming anybody who he interviewed to keep it private

00:01:10 on that, That was fine by me and, but you could work out some, especially when the

00:01:23 0 no. Anyway, Il make sure there's none of that in there, So really, what?

00:01:29 What Id like to cover is just itis going to be more. ftis

00:01:35 really memories of Falmouth and how it's changed so. If you wanted

(4]

+

4|

o |00:01:16 interviewer says, Well, Mr Morrison, and it's all transcribed
4|

+

+

+

00:0142 to say to start off, who is it would help just to put your have

00:01:48 your name. You say your name and the year you were born and maybe where you
were born. Okay? And

#:[00:0154 then we'll go on from there. [SPK2] Yeah, we're not recording yet are we?

[ prua] [Goned |

From Clipboard

This option is primarily designed to allow a copied timestamped transcript to be imported directly
without the need to paste it into notepad, save it as a file and then import from the file. If you had
uploaded a video to YouTube for transcribing and then opened the transcript, you need to swipe
through it to select it. You can then right click the selection, choose Copy and then use the From
clipboard option to import it into ArchiveDb. It will open in the Transcript Tool. Edit if necessary,
click OK on the tool then Save on the main database window.
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Appendix 2
Transcript Tool

Transcripts for ArchiveDb
Audio transcripts can be created in several ways:

1. Manual typing whilst listening to the audio

2. Transcription by voice recognition. Amazon provide this service for a small fee. It works out
at less than £5 per hour of audio transcription. The return transcript contains a time
timestamp for each word. Amazon returns transcripts in JSON (data interchange) file format
For video it is possible to upload the video to YouTube and later access the time stamped
transcript. This can then be copied and imported into ArchiveDb.

ArchiveDb accepts time stamped transcripts for editing in 3 formats:

4. Amazon JSON format
5. Plain text with hours (optionally) minutes and seconds

and in clifftop paths but in the late
18th century Cornwall became famous for
something else

6. Plain text with hours minutes seconds and milliseconds with begin and end times

Here's what I love most
about food and diet.

We all eat several times a day,
and we're totally in charge

In the absence of a time stamped transcript it is possible to create blank timestamps from an audio
file and type the text manually into the appropriate timestamp elements.

Using the Transcript Edit tool

There are 2 versions of the Transcript edit tool — stand-alone and integrated within ArchiveDb. The
stand-alone tool can be accessed from the ArchiveDb Edit Menu command AV Transcription Tool. It
is also available as a separate program that can be installed to a Windows computer. It will then be
accessed via the Windows Start Menu or a desktop shortcut. The separate program allows users to
edit transcripts away from access to ArchiveDb.

The integrated version is accessed when importing and editing transcripts within ArchiveDb.
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Open the transcript edit tool from either the Start Menu or Desktop shortcut.

The transcript tool looks like this:

—
- [m] X

7 Transcript Edit Tool
File Edit

Volume

Seek To
-
Position:

Duration:

Transcript

> [pr[m]m]

The next step is to open the media file (audio or video) and the associated transcript file. ArchiveDb
and the Transcript Tool save transcript files in JSON file format. The ArchiveDb transcription file has
the extension *.JSNA. It is specific to ArchiveDb and used to differentiate it from the Amazon

transcript files having the extension *.JSON.

To begin with you will likely have an Amazon derived transcript with the *.JSON extension.
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Editing a new Amazon transcript
First, open the media:

="
B Transcript Edit Tool - o X

[ Open » Media

Save Plain Text Timestamped Transcript (*tx]

Save As . Get Plain Text Timestsmped Transcript from Clipbosrd

Close Amazon format JSON

Bt Media plus Archive format JSON

Transeript

> o]l m]

Click on the File menu then Open then Media,

Select Audio or Video file x|
00 TsPC » DARDY » FA

[ ——— -me

& 171203 W021.mp3
£ FHAin Public - Shericut

File game: 171203, 0021.mg3 Supported iusdio VisuslFies [,

Cancel

Navigate to the appropriate directory and select the required media file. Click Open.
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Next, you need to load the Amazon *.JSON format transcript.

From the File menu choose Open and then Amazon format JSON

7 Transeript Edit Tool = - o x
Edit
Open v Media
Save Plsin Text Timestsmped Transcript (*xt)
Save As , Get Plain Text Timestamped Transcript from Clipboard
Close [ | Amazon format JSON
Bt Media plus Archive format JSON
Transcript
DO

Select the file containing the transcript associated with the media file you have just opened. In this
case the file generated by Amazon from the media file is called: asrOutput.json

Save Transcrpt o ArchiveDb format JSON Fle x|
, ThisPC » DATA(D:) » FHA
Owganise = Newfolder - o @
@ OneDrive E
Attachments I aeCutputson
4| Pt in Public - Shortcut

~| |150M FilestJs0h)

The raw Amazon file contains timestamp data for each individual word. This makes editing difficult
and so the ArchiveDb transcript tool will change the time stamping to a value you select. You will
see the timestamp selection dialog:

B Select Time Stamp Interval in seconds — O *

Select Timestamp Interval (seconds): -

OK | | Cancel
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Click on the drop down and select the appropriate timestamp interval. | would recommend 6
seconds. Click OK.

B Select Time Stamp Interval in seconds — O =
Select Timestamp Interval (seconds): w
0
OK
[ o ][],
i}
10
15
B Transcript Edit Tool - [m] x
File  Edit

Volume

Transcript

00:00:00 you could give me a glass of water, Well, yeah. So this appears

00:00:06 to be recording? Yes. So will |. The process that he went through and the

00:00:12 British Library wha trained They duel history training on 3

00:00:25 it was fairly common sense stuff. But because this is the 1st 1 what will

00:0031 do ideally, if you're happy, is, um

*.
*,
*.
[ :|00:00:18 chapter an me. God go onto that, You know, they basically
+:
+:
]

00:00:38 | I'll will see how how well we get on. I'll then transcribe.

Euo:oms it on, give it back to you so that you could You're happy, whatever things in there.
And then we can

EUOW 52 you knaw. Then you can agree or no. Which means you want that can actually go in
the record. What Peter

X
2

+|00:00:58 Gilson ones did was a very clever system.

[ :[00:01:04 He did have not naming anybady who interviewed to keep it private

Euomwo on that. That was fine by May on DH, but you could work out some, especially when
the

00:01:16 fence for you says, Well, Mr Morrison, Aysel transcribed

00:01:23 se no. Anyway, with I'll make sure there's none of that in there, So really, what?

00:01:29 What I'd like to cover is just it is going to be Mohr. It is

00:01:35 really memories of famity on how it's changed s . If you wanted

DEEEE

42 to say to start off, who is it would help just to put your have

[x]
X
X

[x]
X
X

4|0001:48 your name. You say your name on the year you were bom and maybe where you
d

were bam, Oka? An
[>]>» ] m

The transcript will load and look something like the above screen print.
Next, save the loaded transcript in ArchiveDb *.JSNA format:

From the File # 1 Transcript Edit Tool =
menu, click on [[Fie] ed
Save \ Open >

Save

Save As 4

Close

1 Exit
Transcript

#: |00:00:00 you could give me a glass of water. Well, yeah. So this appears

w$: |00:00:06 to be recording? Yes. So will 1. The process that he went through and the

00:00:12 British Library who trained They duel history training on a

00:00:18 chapter on me. God go onto that. You know, they basically

00:00:25 it was fairly common sense stuff. But because this is the 1st 1 what will

000031 do ideally, if you're happy, is, um,

00:00:38 11'l will see how how well we get on. I'll then transcribe

00:00:45 it on, give it back to you so that you could You're happy, whatever things in there.
And then we can

00:00:52 you know. Then you can agree or no. Which means you want that can actually go in
the record. What Peter

00:00:58 Gilson ones did was a very clever system.

00:01:04 He did have not naming anybody who interviewed to keep it private

00:01:10 on that. That was fine by May on DH, but you could work out some, especially when
the

0001:16 fence for you says, Well, Mr Morrison, Aysel transcribed

= |00:01:23 s0 no. Anyway, with I'll make sure there's none of that in there, So really, what?

What I'd like to cover is just it is going to be Mohr. It is

really memories of family on how it's changed s o. If you wanted

alafafafal[a[2]a][2][[+][2]2]+]2]+

00:01:42 to say to start off, whao is it would help just to put your have

“100:01:48 your name. You say your name on the year you were born and maybe where you
were horn Okav? And

144 ll. ] |Save As| | Close

(] [3¢] [ o] [ [ <] [3<] | [<] e < < < [
-
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» DATADI * FHA v U] seah »

The transcript tool will
assign the same file
name as the open Smsrc
media file but with the Zanoo
* jsna extension. You o
must save the jsna file
in the same location as
the associated media
file.

031 - Copy i
4 FHAIR Pusic - Shortzut

(2 Decuments
+ Dovrlsads
& Music

Click Save [ == |

You can now edit the transcript. Save changes regularly by clicking Save as you go.

When you have finished your edit session, make sure you click Save and then you can choose Exit on
the File menu or close the application with the cross at the right of the title bar.

Resuming a saved edit
You have already saved a transcript in ArchiveDb *.JSNA format (see above).

Open the Transcription tool.

87 Transcript Edit Tool ul %

On the File menu, click Open, then R Fdit
Media plus Archive format JSON Open ' Media
— Save Plain Text Timestamped Transcript {*.txt)

Samas . Get Plain Text Timestamped Transcript from Clipboard

Close Amazon format JSON

Exit Media plus Archive format JSON

Transcript

P Save As| | Close
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Navigate to the location of your
files. You should see a media file
and a *.jsna file. Select them
both; they should have the same
stem name. You can select both

©pen Media file and Archivelb format transcript file

& OneDiive

T 1 > ThisPC > DATA(D) > FHA

@ v

New folder = - M

Attachments 1171203_0021 jsma

files by clicking on one file and
then holding the Ctrl key on the
keyboard whilst you click the
second

Click Open

The media and transcript
will open and you can

% Documents

& 171203 0021.mp3
# FHAn Public - Shartout

Desklop

& Piclures

5 This Pt
B 30 Objects
B Desktop

# Dowments

4 Downloads

D Music

Pictures

B videos

i 0S(C)

continue editing

—_

File pame: | *171202 0021 jsna - v| Media and ArchiveDh format .
Cancel
m} X

R | Transcript Edit Tool

Eile

Edit

Transcript

o: |00:00:06

[SPK1] The process that he went through and the

o: [00:00:12

British Library who trained they do oral history training on a

:18 chap and me. got onto that. You know, they basically

it was fairly common sense stuff. But because this is the 1st 1 what will

#: (00:00

:31 do ideally, if you're happy, is, um,

#: [00:00:38

11'll will see how how well we get on. I'll then transcribe

0:45

it on, give it back to you so that you could You're happy, with everything that's in
there. and then we can

00:00:52
[+

you know. Then you can agree or not. Which bits you want that can actually go in
the record. What Peter

00:00:58

Gilson ones did was a very clever system.

: |00:01

204 He did of not naming anybody who he interviewed to keep it private

11:10 on that. That was fine by me and, but you could work out some, especially when the

1:16 interviewer says, Well, Mr Morrison, and it's all transcribed

1:23 50 no. Anyway, Il make sure there's nane of that in there, Sa really, what?

1:29 What I'd like to cover is just it is going to be more. It is

135 really memories of Falmouth and how it's changed so. If you wanted

1:42 to say to start off, who is it would help just to put your have

)1:48 your name. You say your name and the year you were born and maybe where you

were bom, Okay? And
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1:54 then we'll go on from there.

ISPK2] Yeah we're nat recarding vet are we?

Save As

Close



Using the editor

The current element of

You may drag the the transcript is shown in
timeline slider to yellow. The current
advance the audio. element is synchronised

with the playing audio

The timestamp is in blue R Transcript Edit Tool - o x

and shown in
hours: minutes: seconds Volume

File Edit

Y
<[ 00:00:00 you couid give me s glass of water. Well, yeah. So this sppedrs

-+
The red cross is a Delete [/ |00:00:06 to be recording? ves. So wil 1. The process that he went through and the
button. Click this to delete & :]00:00:12 British Library who trained They duel history training on a
this element of the timed —_— [:|00:00:13 chapter an me. God go onto that, You know, they basically
transcript : 00:00:25 it was fairly comman sense stuff, But because this is the Tst 1 what will
[4:]00:0031 do ideally, i you're happy, i, um
[ 00:00:22 1 11wl sex how hows well we get on. 1l then transcribe

Eno‘oms it on, give it back to you so that you could You're happy, whatever things in there.
And then we can

Click on the speaker icon
to play the audio
associated with this
transcript element

E‘uo:ou 52 you know. Then yau <an agree or no. Which means you want that can actually ga in
the record. What Peter

[ 4 |00:00:52 Gilson anes did was a very clever system.

+|00:01:04 He did have not naming anybady who interviewed to keep it private

the

00:01:16 fence for you says, Well, Mr Morrison, Aysel transcribed

b

1+

Euo:omo on that. That was fine by May on DH, but you could work out some, especially when
+

+

00:01:23 so no. Anyway, with I'll make sure there's none of that in there, So really, what?

29 What I'd like to cover is just it is going to be Mohr. It is

These buttons respectively
play, fast forward, pause
and stop the media.
Stopping the media
automatically resets the
current position back to
the beginning. Repeatedly
pressing the fast forward
button increases the fast
forward speed. No audio is
played during fast forward.
It is more appropriate to
video.

01:35 really memories of family on how it's changed s o. If you wanted

[ |00:01:42 to say to start off wha is it would help just to put your have

[X] [XIX X ][] [x] [x] %] [X] | [X] [X]X][X

00:01:42 your name. You say your name on the year you were born and maybe where you

were born. Okay? And

¥
]
=

There are some important keyboard shortcuts to speed up the editing process by avoiding
unnecessary use of the mouse.

These are as follows:
F1 starts and stops the media

F2 stops the media and puts the transcript element in edit mode with the cursor at the beginning of
the text of the current element

F3 plays just the current element

ESCAPE undoes the last edit

TAB commits the last edit and moves to the next element
Up arrow moves to the previous element
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Down arrow moves to the next element

F5 inserts [SPK1]at the current insertion point — make sure you have clicked inside the element and
placed the cursor at the correct location.

F6 inserts [SPK2]at the current insertion point. Use these 2 insertions to identify the interviewer
and interviewee’s text. They both insert a paragraph as well as the text. For readability leave the
inserted paragraph in place despite it looking wrong when inserted at the beginning of an element.

Any text up to a maximum of 18 characters surrounded by square brackets (as in the 2 above
examples) will be highlighted in the transcript but not indexed in the database, and therefore not
found by a database search.

You may also annotate the text with unspoken comments enclosed in curly braces: {}. Annotations
within curly braces are shown in the transcript and indexed in the database but are intended to
indicate that the words were not spoken by the interviewee but have been included for clarification.
For example, if the interviewee was speaking about a castle, you may wish to add {Pendennis} in
curly braces so that this part of the transcript is returned on a search for Pendennis

Editing the transcript

B Transcript Edit Tool — m} X
File Edit
Volume

Seek To
- ——————————————

Position:
Duration: 01«

If you wish to delete some

. Transcript

of the transcript elements,

say from the beginning of — w: [00:00:06 to be recording? Yes. So will |. The process that he went through and the

the audio Sequentia”y w: (00:00:12 British Library who trained They duel history training on a

’

click on the red cross o (00:00:18 chapter on me. God go onto that. You know, they basically

delete buttons wf: (00:00:25 it was fairly commeon sense stuff, But because this is the 1st 1 what will
w: (00:00:31 do ideally, if you're happy, is, um,
o (00:00:38 | I'll will see how how well we get on. I'll then transcribe

|£|EIO:OU45 it on, give it back to you so that you could You're happy, whatever things in there.
And then we can

00:00:52 you know. Then you can agree or no. Which means you want that can actually go in
the record. What Peter

o |00:00:58 Gilson ones did was a very clever system.

w: [00:01:04 He did have not naming anybody who interviewed to keep it private

IE‘DO:O' 10 on that. That was fine by May on DH, but you could work out some, especially when
the

+ [00:01:16 fence for you says, Well, Mr Morrisen, Aysel transcribed

+100:01:23 so no. Anyway, with I'll make sure there's none of that in there, So really, what?

Begin by clicking the play

button and listening to the

audio whilst reading the .
transcript. The yellow

highlight will stay in

synchrony with the audio

¢ [00:01:29 What I'd like to cover is just it is going to be Mohr. Itis

= [00:01:35 really memories of family on how it's changed s o. If you wanted

EIE SRS

¢ [00:01:42 to say to start off, who is it would help just to put your have

[x] [ x> [ [0 > | %] == x]=l =

00:01:48 your name. You say your name on the year you were born and maybe where you
were born. Okay? And

wh: |DO:O1:54 then we'll go on from there. Yeah, we're not recording way.

>/ [m]

x|

After listening to audio and comparing with the transcript, you will need to correct any obvious
errors of transcription. Once you hear something that needs correcting you can press F2 on the
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keyboard to stop the audio and begin editing the current element. Once you press F2 you will see a
small border appear around the text and the insertion point (cursor) will be at the beginning of the
element. You can choose to move the insertion point to the edit point with either the keyboard or
mouse.

As an alternative, whilst listening to the audio and watching the transcript, you can simply click on
the element at the point that requires correction. The audio will stop, and you will be able to edit
the element.

To restart the audio, press F1 or click the play button at the bottom of the window. If you just want
to hear the audio associated with the text of the current element, press F3 or click the speaker icon
to the left of the element.

Identifying the speaker

B Transcript Edit Tool - a x

File Edit

Volume

These words
were spoken

by the
interviewer T
ranscript
S| #:|00:01:16 fence for you says, Well, Mr Morrison, Aysel transcribed
¢ [00:01:23 so no. Anyway, with I'll make sure there's none of that in there, So really, what?
yway, y,
These words X [ : [DQ:01:29 What I'd like to cover is just it is going to be Mohr. It is
:|00:0\35 really memories of family on how it's changed s o. If you wante
were spoken 00:0\35 reall ies of family on how it's changed s o. If d
2 [00:01:420 say to start off, who is it would help just to put your have
by the y p just to put y
interviewee Euo:c-' A8 yoX name. You say your name on the year you were born and maybe where you
weregrn. Okay? And
3 [ 2| 0001:54 then we\\gu on from there. Yeah, we're not recording way.
X [ :|00:02:02 Never belle}\lh(s‘ but I've got a stammer. Sometimes they come
X |l | 00:02:08 into our slure‘,’}‘\hmk\ required it. Okay, one knows about
:|00:02:14 it on DH, But one ofNpe things | can't say he's Tony.
00:02:14 it on DH, B hings | can't say he's T
¢ (00:02:21 | said it. No. Okay, okay\Qkay. That's a lot of the hard words that | find
. okay\Qkay.
3 [ ‘DQ&:’ hard ta say. My name is the\yorst, but I'm straight. Depends on conditions. Yeah
Euo:oz:z K. but there's an interesting sdey to that. Okay, | think it will blink in what we're
talting about here. Okay?
00:02:41 It ActualNg was it did happen, You RRow, those times
P
Move the insertion point 5| # 1500247 i tne were resvors Tozio were you christened Anthony, You Are you
(probably most easily by [3R[7]°09253 ok BB everclle you.you ko Thats ight. WelJames. James. Aniony
clicking with the mouse but
you can use the keyboard) X ’,acﬁﬁg Dean, this name okay, but in Plymouth called James. But down here
. . dl i ):03:
to the beglnnlng Of the text T | X |[| #: |00:03:05 en call Tony tracks.
spoken by the new speaker n=0n

and then click either F5 for
the interviewer or F6 for the
interviewee
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7 Transcript Edit Tool - O X

Eile Edit

Volume

Seek To

Transcript
3 (|| | 00:01:16 fence for you says, Well, Mr Morrison, Aysel transcribed
3 || | 00:01:23 5o no. Anyway, with I'll make sure there's none of that in there, So really, what?
3¢ || - |00:01:2 What I'd like to cover is just it is going to be Mohr. It is
3¢ || #:|00:01:25 really memaries of family on how it's changed s . If you wanted
3 [| #:|00:01:42 to say to start off, who is it would help just to put your have
.Enoo' 42 your name. You say your name on the year you were born and maybe where you
were born. Okay? And
X 3 || #:|00:01:54 then we'll go on from there. Yeah, we're not recording way.
The F5 Cﬁmmda?;]j I?Setrtsng1 t 3¢ || #:|00:02:02 Never believe this, but I've got a stammer. Sometimes they come
ragr n X
_pa ag aph a ete [ ] o 3 || #:|00:02:08 into our storey. | think | required it. Okay, cne knows about
identify speaker 1, the - :
. . 3 || #:]00:02:14 it on DH, But cne of the things | can't say he's Teny.
|nterV|eWer. 3 || #:|00:02:21 | said it. No. Okay, okay. Okay. Th: lot of the hard ds that | find
. . . :00:02:21 | said it. No. Okay, okay. Okay. That's a lot of the hard words that | fin
If you got the insertion point
. 3¢ (|| #:{00:02:27 hard to say. My name is the worst, but I'm straight. Depends on conditions. Yeah,
incorrect, or pressed F5 when N
-]00:02:34 OK, but there's an interesting storey to that. Okay, | think it will blink in what we're
you should have pressed F6, you > talking about here, Okay?
can press escape to abandon the #T5@z41 I Actualy, it was it dic happen, You know, these s
edit to the current element and Euo@x.n ‘the were reasons for it
start again [5PK1] Bo were you christened Antheny, You Are you
Euc:c-zia okay? But no one ever called you, you know. That's right. Well, James, James, Antony
and
‘4, ‘uo:oz:sq Dean, this name okay, but in Plymouth called James. But down here
| #:|00:03:05 on call Tony tracks.
[ ] ][m]

Find and replace

7 Transcript Edit Tool - m] X
Eile Edit

Volume

Voice recognition often makes
errors of transcription.
Sometimes the same error is
repeated throughout the text. In Transcript

this transcription example the X || #=|00:01:16 fence for you says, Well, Mr Morrison, Aysel transcribed
word and has been mis- 3 || #:|00:01:23 0 no. Anyway, with Il make sure there’s none of that in there, Sa really, what?
recognised repeatedly and 3 || - |00:01:29 What I'd like to coveris just it is going to be Mohr. It is
transcribed as on DH 3 || #=|00:0135 really memories of family on how it's changed s o. If you wanted
\X | #:]00:01:42 to say to start off, who i it would help just fo put your have
Iiﬂtm 48 ifel:; T;T:gt:ys;{:;m name on the year you were born and maybe where you
X || #:]90:01:54 then we'll go on from there. Yeah, we're not recording way.
Select the text you want to X (| uoNz Never believe this, but I've got a stammer. Sometimes they come
change throughout the document, 5| #0020t our storey. | think | required it Okay, one knows about
then right click the selection and X | #:|00:02:14] it BAIDH, But one of the things | can't say he’s Tory.
choose Find and Replace from j—ﬂmﬁsam it. No. Okay, okay. Okay. That's a lot of the hard words that | find
the context menu ¢ (| #:{00:02:27 hard to say. My name is the worst, but I'm straight. Depends on conditions. Yeah,

00:02:34 OK, but there's an interesting storey to that. Okay, | think it will blink in what we're
talking about here. Okay?

)2:41 It Actually, it was it did happen, You know, those times

[x][+]°

00:02:47 in the were reasons for it
[SPK1] So were you christened Anthony, You Are you

00:02:53 okay? But no ane ever called you, you know. That's right, Well, James, James, Antony
and

| X H4 ‘uo:oz:ss- Dean, this name okay, but in Plymouth called James. But down here

[ 5¢ ]| #:]00:02:05 on call Tony tracks.

[»Jpv][se][m]

243



The selected text will
appear in the Find What
text box

Type your replacement text in
the Replace With text box and

click on the Replace All button

The elements that contain
replacements are then shown
with the replaced text
highlighted in red. You can then

review the changes and listen to —_— |

the audio associated with the
element by clicking the speaker
to the left of the element

If you are happy with all the replacements,
you can click OK to write these back to the
underlying elements. If you click Cancel
then no replacements will be made.

If you are less certain that a certain text
needs replacing throughout the transcript,
you can find and replace elements one by
one. Set up the Find and Replace with text
as in the previous example and click Find
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B Find and Replace - o x
_ T on O
Repisce With
ieplace A cploce | [ Find A1 | [ Find ] [ Find Whole Words Only [] Match Case
Transeript
[oncel]
W Find and Replace - o x
Find What: on DH
Beplace Wit (ong
[Replace All | [ Reploce | [ FindAll | [ Find | [ Find Whole Words Only [ Match Case
Transeript
7 Find and Replace - o ®
Find What onDH
Replace With:  [and
[ Replace Al ] Find All [ Find Whole Words Only (] Match Case
Transcript
[S2901 10 ot Tt v o oy . Bt you e ek vt e erpecinly e e
TTRC05:02.14 it and, But one of the things | can't say he's Tony.
- |00 <. Yesh they were quite strange times. Really? Vesh, yesh
4 [00:05:00 313, Did you live in Wellington Rosd? Lo what?
1 [00:09:05 2. s the resson why | got the stammer. Veah, I've never lost it
4 [00:09.44 called Sydney. So Homer and, it wes very,
- 2 very poor and lived it that just that some of the docks, their
[= 001008 Looks e this guy 1 sed 10 just pick an i, you Encw, and what
- 0 But 5o what? Oh, it's temrible and. Um
| 8 [00:13:56 | was in my last year there and. W were going up to the recreation ground, Needs to take us
10011434 et Selle s Yo ko | -
OK_| [ Cancel
# Find and Replace - o X
Find What: on DH
Regoce Wit fond |
Replace All | [ Replace | [ FindAll | [ Fipd | [ Find Whole Words Only [] Match Case
Transcript
ok | [Cancel




The Find What text is shown
highlighted in red

To replace the highlighted text in this
element, click on Replace

If you want to skip this replacement just
click Find Next again to move to the next
occurrence

The Find button has now changed to
Find Next button, click Find Next to
find the next occurrence

Click on the Replace button to replace
this occurrence. Work your way
sequentially through the elements in
this way

- o X
Find What:
Replace With:
[Replace Al | [ Rgplace | [CFndNext ] [ Find Whole Words Only [ Match Case
Transcript
[=]0001:10 on tfat. That was fine by May on DH, but you could work aut some, especialy when the
" Findand ¢ - o X
Find What: on DH
Replace With:  [and
[Replace All | | Reploce | [ FindAll | | Find Next | [ Find Whole Wards Only [ Match Case
Transcript
EDD‘O\‘WD on that. That was fine by May and, but you could work out some, especially when the
W7 Find and Replace - o x
Find What: on DH
T | Replace With" and
[ Replace Al | [ Replace | [ FindANl | [Find Next | L1 Find Whole Words Only [ Match Case
Transcript
[ 40001110 on that That was fine by May and, but you could work out some, especially when the
Euo:oz:m it on DH, But one of the things | can't say he's Tony.

The Find and Replace dialog does not allow direct text editing.
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Opening and editing plain text transcripts
If a video is uploaded to YouTube a transcript is automatically generated. Download and import this

as follows:

Open the video in | ep—— = x

YouTube, click the 3 dot Lo =5 1o
menu... Dy @ Fues

Google Keep @ EmallLaginPage @ FxpertChams @ Theyrcom - Prec »

rence.. @8 Litimate P

walking through history series 2 episode 3 cornwal Q

Transcript i X
00:00  [Music]
00:01  im heading out across Britain to find a

00:04 st bedded in the landscape this

00:07  is a country where you're never very far

00:09  drom an ancient route way a glimpse of

00:12  lost industry or a grand monument from
00:15 our past so from coastal paths to

00:19  hilltop tracks ['ve started doing some

English {auto-generated)

Walking Through History Series 2 Episode 3: Cornwall Up next autoPLaY )
8,131 views - 18 Jan 2018 r 33 B2 4 SHARE =3 SAVE e m History's Mysteries
. . | o | 01 - The Secrets of
...and click the Open Transcript . Dafydd Humpheys
epart =
Milda Engleh: 3.5K views
command e :
= Open transcript
Surprise upload! Enjoy! ¥ Add translations T
SHOW MORE hard place: sailing...
| Recommended for you
8 Comments = SORTBY
| In 6 meters waves
o Commenting publicly as John Lane ‘:"”'f: ‘“f C"‘T""'
yan & Sophie Sailing
Recommended for you
The transcript opens here. P = @B =

Drag through the transcript e s o T m—— * EE @ :
with the mouse. Start 3 oo @ FrebidSeerce @ Utimtes Home . [ Googleeep @ EmallloginPage @ Bpert s
carefully just before the
00:00, making sure it is
selected (it will highlight blue
when selected)...

Imparted Fram (£ #

f 0

aylube walking through history series 2 episode 3 cornwal

Transcript H X
00:00  [Music]

ofinda |

00:01  Im heading out across B
00:04  history embedded in the landscape this
00:07 s @ country where you're never very far

00:05  from an ancient route way a giimpse of
00:12  lostindusiry or a grand monument from
00:15  our past so from coastal paths to

00:19  hilllop racks fve started daing some

English (auto-generated)

Walking Through History Series 2 Episode 3: Cornwall Up next auTorLay iy |
8,131 views - 18 Jan 2018 W43 B2 A SHARE Ti SAVE e History's Mysteries |
01 - The Seerets of...

P == i

Surprise upload! Enjoy! Between a rock and a

hard place: sailing..

SHOW MORE

‘ 8Comments = SORTBY

o Commenting publicly as John Lane

In 6 meters waves
towards the Canary.
Ryan & Sophie Salling
Recommended for you
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...drag down until the whole of il oalell -
the transcript has been selected. e it (RNt Bt e, Bt 6l it L it
Carefully select just to the end of ) i -

the transcript and no more. = ©Youlube walking through history series 2 episode 3 comwal Q = o

Whilst keeping the mouse button
pressed you can move the
mouse back up until the end of

the last word is selected. If you < e S Y |
let go of the mouse button and g |

X

loose the selection you will need
to start again.

English (auto-generated)

‘walking Through History Series 2 Episede 3: Cornwall Up next autorLay @)
8131 views * 18 Jan 2018 e B2 4 SHIRE = SAE ... History's Mysteries
. 01 - The Seerats of.
Dafyed Humphreys
S views

Milda Englehart

|
|
ur ad! Enjoy | Between a rock and |
o hard place: sailing.
Ronal |
Recommended for you |
8Comments = SORTBY = = |
i |
|

In 6 meter:
4
o Commenting publicly a2 John Lane

You now need to copy the selected timed transcript. The easiest way is to press Ctrl + C on the
keyboard (hold the Control key down then press the C key). You can also right click the blue
selection and choose Copy from the context menu.

You now have 2 options — either paste the transcript into Notepad, save as a text file and import
that, OR you can directly import the copied transcript from the Clipboard.
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Importing from a text file

On the File menu, choose Open,
then Plain Text Timestamped
Transcript (*.txt)

ascript Edit Tool i

Eile | Edit

Open v

save [ Blain Text Timestamped Transcript (et}

Save As 3 Get Plain Text Timestamped Transcript from Clipboard
Close Amazon format JSON

Media plus Archive format JSON

Transcript

L Save As| | Close

Select text file containing timed transcript

Select the text file you have saved

L X « v > This BC > DATA (D) > FHA v U | Search Frn
containing the transcript. .. - LR

New folder =T

B Desktop
4 Downloads

» FHAin Public - Shortcut

% Documents transcript bt

& Pictures

Documents
DATA (D7)
ArchiveDB

.

ArchiveDbTranseriptTool
ArchiveDbTranscriptTool
Bin_Docs

FHA
@ OneDrive

...click Open
Attachments
Desktop

=/ Pictures
File name: transcript.txt ~ | TextFiles (“.txt)

Cancel

® v
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The imported transcript will
be displayed. Remember
to save as a *.jsna file.
See above

| W Transcript Eeit Tool

n:
Duratic

Transcript

00:00:00 [Music]

=
o |00.001
»

I'm heading out across Britain to find a

00:00:

04 history embedded in the landscape this

00:00:07 is a country where you're never very far

00:00:09 from an ancient route way a glimpse of

00:00:12 lost industry or a grand monument from

00:00:15 our past sa from coastal paths to

00:00:22 serious walking each of my walks leads

00:00:26 me to a different time and a stunning

00:00:29 location to find the stories you can

00:00:32 only really appreciate on faat I'm

x| [ ]x<] x]x]x ] x x| ]

-+
+
+
|
+
#: 00:00:19 hilltop tracks |'ve started doing some
+
+
+
o+
+

walking along the southern coastline of

> | Save As | | Close

=

Importing direct from the clipboard
This can only be done whilst the transcript is on the Clipboard, i.e. just after you have copied the
transcript.

——— 5
&1 Transoript Edit Tool o x
U Fite | Fai
Open » Media

Save Plain Text Timestamped Transcript (*.o)
s | )

From the File menu choose Open
then Get Plain Text Timestamped
Transcript from Clipboard

Amazon farmat ISOM
Media

[»]pr Save s | [ Close |
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The imported transcript will
be displayed. Remember

to save as a *.jsna file.
See above

Creating blank timestamps
It is possible to create blank timestamps for a media file. The transcript can then be typed into the

1 Transcript Felit Taol

e Edit

[Music]

[x]x|

I'm heading out across Britain to find a

+
+: {0000
+

*|00:00:04 history embedded in the landscape this

X | X
i

00:00:07 is a country where you're never very far

00:00:09 from an ancient route way 3 glimpse of

00:00:12 lost industry or a grand monument from

00:00:15 our past sa from coastal paths to

00:00:19 hilltop tracks I've started doing some

00:00:22 serious walking each of my walks leads

00:00:26 me to a different time and a stunning

00:00:29 location to find the stories you can

00:00:32 only really appreciate on faat I'm

N RN RN B R Y

00:00::

35 walking along the southern coastline of

= T %[ % x| ]|

L]

\!l

appropriate time element. Begin by loading the media file.

File, Open then Media
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B Transaript Edit Tool

Save As | | Close

|

File

[ open s
Save Pl Text Timestamped Transcript (<)
Save As » Get Plain Text Timestamped Transcript from Clipboard
Close Amazon format JSON
- Media plus Archive format JSON

Transcript
> prm|m

Save As Close



Select the media file and
click Open

From the Edit menu, click
Create Blank Timestamps
for current Media

Select the appropriate time
interval, say 6 seconds.
Click OK
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Jdio or Videa file ol
Al ~ & 1 > ThisPC > DATA(D) > FHA o .
Qrganise = New folder ~. a1 @
- DATA (D) B orne
Archivels

& 171203 0021 mp3
o FHAn Public - Shorteut

Altachments

Ktop

uments

res

= This PC

klop

| Documents
v o«

File name: | 171203 0021.mp3 v ported Audio Visual Files (7, ~
Cancal

8| Transcript Edit Tool
File [ Edit |
find and Replace.

Create Blank Timestamps for Current Media

Transcript

T‘;F [ Save As| | Close

Select Time Stamp Interval in seconds n

t Timestamp Interval (seconds): | g v

OK || Cancel ‘




B Transcript Edlit Tool - [m) X

File  Edit

A series of blank elements
are created for the media
file. Listen to the audio for ' o0 Crmn ‘ ‘ R
the timeslot and type what \ rerrm—

you hear in the transcript Tooe00 ~

cell.

| 00:00:06

| 00:00:12

B

| 00:00:24

+|00:00:20

| 00:00:36

+|00:00:42

| 00:00:48

| 00:00:54

+ | 00:01:00

| 00:01:06

+|00:01:12

| 00:01:18

;| 00:01:24

:|00:01:20

:00:01:36

+|00:01:42

+00:01:48

000754 -

E ] Save As | Close

el DI < < x I I << I < < T
E; alala -l|4 4o|474 2l alalala 4|444

Other Save options

The *.JSNA file created when you click Save is the file that you will need to import into ArchiveDb.
The Save As command on the File menu allows several file types and output styles to be saved.
These have no relevance to ArchiveDb from an editing or data point of view and are available simply
to facilitate transcript reading.

Save As

Transcript with
Timestamps

Plain Transcript

Rich Text Rich Text

Plain Text Plain Text
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From the File menu, choose Save As
then either Transcript with
Timestamps or Plain Transcript

From the drop-down, select either
Rich Text or Plain Text
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Save As 3 | Transcript with Timestamps...

B ! Transcript Edit Tool — a X
File | Edit

Open »

Save
Close Plain Transcript,
Bt

Transcript

#: [00:00:06 [SPK1] The process that he went through and the

#:[00:0012 Biitsh Library who trained they do oral istory traning on a

w$: |00:00:18 chap and me. got onto that. You know, they basically

+: ‘UU 00:25 it was fairly commaon sense stuff. But because this is the 1st 1 what will

wf: |00:00:31 do ideally, if you're happy, is, um,

;| 00:00:38 1 1ll will see how how well we get on. I'l then transcribe

-+ 00:00:45 it on, give it back to you so that you could You're happy, with everything that's in
| there. and then we can

+ ‘uu 00:52 you know. Then you can agree ar not. Which bits you want that can actually ga in
the record. What Peter

wf: 00:00:58 Gilson ones did was a very clever system.

#:|00:01:04 He did of not naming anybody who he intenviewed to keep it private

w: (00:01:10 on that That was fine by me and, but you could work out some, especially when the

+: ‘Dﬂ 01:16 interviewer says, Well, Mr Morrison, and it’s all transcribed

| :[00:01:23 50 no. Anyway, Il make sure there's none of that in thers, 5o really, what?

o |00:01:29 What I'd like to cover is just it is going to be more. It is

#:|00:01:35 really memories of Falmouth and how it's changed so. If you wanted

: 00:01:42 1o say to start off, wha is it would help just to put your have

4| 000748 your name. You say your name and the year you were born and maybe where you
i were bom. Okay? And

x| | ] I e Do e ¢ x| [ <] = =< I = %]

[q|2007:54 then we'l go on from there.

ISPK2] Yeah we're nnt recnrding uet are we?
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Below is a plain transcript saved as rich text. Any text typed within square brackets during editing is
shown in colour in the rich text file.

[SPK2]-Um,-my-ex-wife-thinks-the-university-is-a-terrible-thing, -
[SPKATreally -
[SPK2]-But-then-she-was-my-ex-wife,-she-thinks-everything's terrible_- |
[SPK1]Is-she-around-here-as-well-then?-|
[SPK2]-yeah.-she-still-lives-in-Falmouthf]

[SPK1]-Okay_-

[SPK2]I-don't think-she's-outside listening¥]
[SPK1]-no-no-l-said-I'd-send-her-a-copy-[laughter]- |
[SPK2]-mind-you-l-was-was-married-for-37 years.- |
[SPK 1] really ]

[SPK2]Yeah,- |

[SPK1]-well, that-can't-be too-bad then-keep-|
[SPK2]-no-no-it's-sort-of like-another-record-isn't-it?]

[SPK1]tis-nowadays-So-|-think-1-was-going to-say-I'm-going to-have-to-go-soon-because-|-gotta-pick-up-a-grandchild.-| tend-to-find-about-one-
hour-is-enough-because, you-know, brain-goes,-doesn'tit?-Is-there-anything-else you'd-like-to-share?- 1

[SPK2]-'Well,-yeah,-|-on-in-another-sense,-I-had-a-lovely-childhood-as-well -apart-from-all them, the-bad-sides-
[SPK1]-yeah,-yeah, yeah,yeah, -yeah -

[SPK2]I-usedto-live-on-the-beach,- ||

[SPK1]-l-was-going-to-say-

[SPKZ2]-Yeah, you-know,-right-from-very,-very-young-and-|-left- Ah-and- There is-a-bit-of-a-story-here -actually,-um-it- just-shows- how-young-|
was-actually-because-|-was-still-going-to-the-infant-school -Um,-|-love-looking-at-the rock-pools,-you-know, -And-always-my-dad-used-to-make
little-ponds-and-that -for-me.-And-I-used-to-try-to-get-all-the-sand-and-stones-and-Rock-and-weed-shrimps-and-Mummy's-and-all-the little-fish-
you-get-and-starfish-and Try to, take-one-of them-pools-home.- |

Remember: these additional files cannot be used for editing purposes as they are not the required
format for import.

254



